
GENERAL ADMINISTRATION DEPARTMENT
~1an~:r:ilaya,Bombay400 032, Dateathe 3rd September,1993.

CONSTITUTIONOF INDIA

. No. SRV-I093/C.R.I0/93/Xll. lnexerc1se of the powers conferredby the

- IYOVi30to arti~le 309 of Constitution of India and in supersession of the Government
j\~otillcation, Genera! Administration Depart_'1lent,No. RTR-IO82/1/cr-7/85/XII,

da.Ledthe 18th December, 1986, the Governor of Maharashtra is hereby pleased to

rt'4ke the following rules regulation recruitment to the post(j of Clerk-typist in

Govemm~t offices, outside Greater Bombay, namely:..f
1. These rules may be called the Clerk-typist in Government offices,

c'Ht<:1ideGreater Bombay (Recruitment) Rules, 1993.

In these roles unless the conte,,! requires otherwise,-

(a) "C!a3~~IV Service" mc~l1:sClass IV service a~ dct7ned und.~r the
Maharashtra Civil Services (General Conditio11SOfStivice) Rule~, 1981;

(b) "Government" means the Govemment.ofMahararhtra;

(c) " Government COtI'.J)1ercialCertificate" mcans a certific~te in~

tyrC\\riting awarded be,'the Bureau of GovenUnenfE~~ti-<m, DirC<,..'tofnteof
Education, Government of Maharashtra and 4"1Gludea cel:~ificateissued by any ot!l~

institution as may be specifically declared by Government to be equivaleu~fuereto .
(d) "Secondary School Certifi':;R!eExamination" mca..1.')til:~Secondary

School Certificate Examination conducted t~y a divisional D0Zrd urGer t11e

Maharashtra Secondary Education Boards AC4 lY65(11~!.h.XLIof 1965) ~_ndIncJu.j~s

any other examination declared by Government to be equivale.tittIler~to.

2.

-- -

Appointment to the post of Clerk-typist shall be made either,-

. .(a) By prolllotio~ ~n the basis of seniority .subjectto fitncss amongst the

person holding the post of class IV service; h2ving not less than t'v.Ct; years, regular

serViCe anaposseSs the"f"eau-cmioml qualiticaticns prescribed -f?r 2.?point.m';;l1t by

nomination in sub. clau~;es(ii) (iii) of clause (b), or ~ .

(b) By nomination from among.'rtcandidates, who ~

(i) are not less than eighteen years ana.not more tha.~thirty years r.-

of age;

(ii) have passes the Secondary School Certificate Examination; and

- - 3.

1
- - - - - - - ..--



(iii) possess the Government Connnercial Certificate for speed of not

l~ssll-J.an30 wor~ per minute in Marathi TJ:1>e\vritingor 40 words per mlnute in
, EngHshtypewritingas the casemay be;or

(c) By a appointment of a person possessing qualifications mentioned in

flIb';c]auses(ii) and (iii) of clauses (b) on comrassionate ground, in accordance with

til~('rdersissuesin this beh~lfh:,Governmentfromtimeto time: , ~
Provided that, the number of:vacancies for the cadre to be filled by promotion ---

oimember of class IV service shall not exceed 25 percent of the total vacancies J --
occurring in a particular year :

"'-'\ ..

. Providedfurtherthat, if a personto be appointedon compassionategro'undand -

aJ.:\ofrom t'1e category of ex-servk emen does not possess the certificate refereed to in

sub-cJause (iii) of clause (b), than ~uch person may be aiJpointed,but he shall obtain

~uchcertifica~ewithin eleven m~ths :ITomthe date ofjoining the post :

Provided aIsothat, the upper age limit prescribed Undersub-clau~e (i) or clau8~

(b) shall not apply to a person appointed or. compassionate 'ground and ex-~ervicemen.
. I '

4. a person appointed as Clerk-typist under these rules or to any of the posts 0f

Clerk, Clerk-typist in any office where the combined cadre of these posts exi~

whether before or after the date of cow..mencementof thes(~rules, shall be reqaired to

pass the following examination, namely :-

'\ _(a) departmental-examination, wherever prescribed, or required under
- any rules for the time beivgjn recee,in accord.:!JiCewith'therules'madein that behclf;

"..~,ai..' .
-,

(b) exa~dnation in Hindi and ~1arathi, in accorcbmc~'Nilh tl1ende3

made in that b~half, unless he has already passed, or hb.sbeen ex'~nlptedfiom pa2sing
those examinations.

By order and in the name of the Governor of Maharashtra,
~~ r-

- ~ - - --=- - ~- -- '---,., ,~ ~

SHANT A SHASTRY

Secretary to Government

~


