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'. 1" \q~ .~~ ~./--.' ,'.r- .~~. ~,.~%~.. '(G' GIa~t of advance increments toGoveInme~~ servants for ­

([1) outstar.ding work.

GOVERNMENT OF MAHARASHTRA
General Administration Department.

Cir::ular No. SRV-I076-XIIL
Sachivalaya, B0mbay~400 032, Dated ~=.he28th October 1976.

\,./

BEAD:- Government Circular, General Administration ./
Department, No. SRV 1069-D~ dated the 26th June 1970.

GDvernment Circular, General Administratic;n g,epartmentNo. SRV 1071-D, dat.ed tbe 20th Ma:rch 1971. V
Government Cir(:ular, Gene:r:alAdministrati'on Department
NOn SRV 1071-D, dated the 14th January 1972. ~

Governme~t Resolution, General Administration
Department :'-Jo. SRV 1072-D, dated the llt.h Fsbrua:ry,l';"j'.

Government Ci:-ccula.r,General Administration Deoartment

No. SRV l07Q-D, dated the 11th February 19740' J
CIRCULAR:- In the Gcrvernment Circulars and GO'vernment

Resolutions-referred to above, instructions have been issued
regarding grant of advance increments to Government servants.
belonging to Class II, Class III and Class IV by way of an incentive
for outstanding work. Orders have also been issued for setting up
two Special Committees, one for Class II Government sarvants and
the other for Class III and IV Government servant$ .for considering
proposals for the'grant of advan~e increments. Instructions were
also given for j udgingol...iltstandingwork and He~ds of Departments
and Heads of Offices also were asked to form~late proposals for the
grant of advance increments in the light of these instructions.

2. In view of the detailed ord~rs issued, Government had
expected that proposals would be :received for the grant of advance
increments in large number of case s, Contrary 'to these expections
-only a few proposals have been re~eived so far. This may be due to
the fact that the relevant orders have not been brought to the notice
of the Heads of Departments and Officeso Gove~nm€nt has, therefore,
decided to draw the attention of all the Heads of DEpartments and
Heads of Offices to these orders and to advise. themi;.;..toensure that­
the cases of Government servants under them who have done outstanding
work in the manner described in the relevant instructions do not go
unnoticed,

3. Government has also decided that with a view to ensuring
- that decisions -or..prQPosa_ls for the grant of advance increments are

taken qui.ckly. The Heads of Depal"tments and Heads of Offices should
~ send their proposals to the General Administration Department
~~ directly with a copy to their administrative departments of the

secretariat. The latter should furnish their remarks on the proposals
to the Genera.l Administration Department within a fortnight.

::-- ~ ~:i\CfGf1HE COU..EC~order and in the name of the G~;/~rnor of Maharashtra ~
\ t:"TNII,G\Q\ r .

\ ~ ,,~\ 'NQ\1.Ut1~: .. W.R. GHONGE,, \);1~C"~'"r"''' ....••... c.9. \ ~ under secretary to Government.
1 !'......•n~"'.. · i::..,..--- .
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To .

All Departments of the secretariat,
-All other Heads of Departments and Heads of Offices

under the several Departments of the secretariat.

Aa:a~PANIW£N1S TO GOJERNMENT CIRCULAR, GENERAL ADMIN ISTRAT ION
DEPARTMENT NO. SRV 1076-XIII, DATED THE 28th OCTOBER 1976.

Grant of advance increments to
Government servants for
outstanding work -
setting up of Committees to
scrutinise proposals in respect of -

GOVERNMENT a= MAHARASHTRA
General Administration Department.

Resolution No. SRV 1072 - D.
SaChivalaya,Bombay-400 032, Dated the 11th February 1974.

RE§.QLQllQ~

Instructions have been issued in Government Circulars,

Gene~al Administration Depf.rtment, No. SRV lQ71-D, dated the

26th June 1970, 29th March1~71 and 14th January 1972, regardinggrant of advance ~ncremen!s to Government servants by way of
incentive for outstanding work. " It has now been decided by
Government that Government servants ~hQse wQIk is found to be
.outstandinq for three. years s,hoU.l9be held eligible for ...one advance

. iocrernent and th ose whose worKis found to be 'outstanaing f or five
·Y~~!-~=~.?h"·oulq=l?,~_J;l!~JCr~~lig_~bl~'f Qr_t~~~~·aav~nc~=~~-~-c-re~~£lt.s.---For
scrutiny of the proposals for grant of advance ~ncrements,
Government is pleased to set up the following Special Committees-

Special Committee for Class II Government servants -

r

I
I
J

..
The Committee·will consist of Chief Secretary as Chairman,

three other 5ecretaries~~~nominated by th~ ~ief~ec~etary as /
Members and the Deputy secretcrry.,General Adm~Q1strat~on Department."
as Member-secre tary •. 'X_/

Special Committee f~Class III and Class JV Gov~~nt
~;rvants.

,
. The Committee will consist of secretary(personal), General
Administration Department, as Chairman, three Deputy secretaries
to be nominated by the secretary(personal) as Members and the
Under sec~etary, General Administration Department, fis Member-secretary.

, H-828(3.,000-11-76)-la.
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-2. Proposals for grant of advance increments should be

submi tted by the Heads of Departments to their respective
Administrative Departments of the Secretariat along with the

. up...,to-dateConfidential Record 'Iiles of the Government,servants
'who are proposed f or the grant of advance increments". The
Administrative D€partments lr.turn should refer the proposals wi tb
their recommendations to the General Administration Department foy
submission to the Special Committee concerned. 10 .deciding whether
the work of a Government servant is outstanding or ,n,ot,Heads of
Departments should take into consideration the instructions issued
in Government Ci=cular, General Administration Department,

/'-- No. SRV 1071-D, dated the ~4th January 1972 as further amplified
in Government Circular? General Administration Department,
No.SRV 1072-D, dated the 11th February 1974.

By order and in the name of the Governor of Maharashtra,

K ~P.: NADKAR'J I ~
Deputy secretary to the Government of Maharashtra.

Grant of advance increments to
Government servants for outstanding
-work.

c.O.lERNMENT OF MAHARASHTRA
General Administration Department.

Circular No. SRV 1072-D.
Sachivalaya, Bo.-nbay-400032, Dated the 11th February 1974.

gLRCULAR OF GOJERNMENT

It?) ./

Orders regarding the constitution of Special Committees for
examining the proposals for grant of advance increments to Govern­
ment servants for outstanding work have ,been issued in Government
Resolution, General Administration Department No.-SRV 1072-D,dated
the 11th February 1974. Government is now pleased to is~ue the
fallowing instructions and procedure for scrutiny of proposa.is- [or--_____.
"Tant of advance increments. These instructions are in afBplification '­

~Jf the instructions which were issued in Government Circular,
General Administration Department 7 No. SRV 1071-D, dated the
11th January 1972.

2. It is essential that names of only those Government
servants whose work is really oUFstanding are recommended for grant

_.:\.,_....._of advance lncrements. utmost' care should, theref are, be taken to
~see that/even border-line cases are weeded out. Instructions issued

------------------
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in Government Circula?-; General Administration DEpartment,
No. SRV-1071-D, dated the 14th January 1972, may be taken into
consideration while deciding whether the work of a'Government se~~t

is outstanding or not.

J

3. Proposals for grant of advance increments should be
submi tted by the Heads 'of Departments to their respective
Administrative Departments. Such proposals should be personally
scrutinised by the secretary of the Administrative Department'and
recommended to the General Administration Department for submission
to the respective Special Committees only after he is fully
satisfied that they deserve consideration. Similarly, the
proposals for grant of 'advance increments to Government servants
working in the Administrative DEpartment itself should also be
personally scrutinised by the secretary and referred to the General
Administration Department for submission to the respective Special
Committees only after, he is satisfied that they deserve considera­t i on .

4. The Special Committees will examine the proposals
submitted to them by the Administrative Departments and make
recommendation~to Government. While formulating their recommenda­
tions, the Heads of Departments may consider the following
instances as indicating outstanding work.

(a) remarks made by the Reporting Officer consistently
in the Confidential Reports to the effect that the
person concerned deserves accelerated promotion.

(b)

(c)

Cd)

(e)

whether the person concerned has been responsible
for throwing up, new ideas or evolving new procedures
which have materially contributed to thE improvement
of the functions of Governmental machine:ry.

whether the employee has positively contributed
to increase in Government revenue or reduction in
Government expenditure.

whether the employee has been found to be
consistently submitting analysing notes displaying
a keen and incisive mind dealing with problems in
a concise and cimprehensive manner.

whether the employee has been mainly responsible for
toning up the general administration in his offic~ ­
which was ear lier known to be in a mess and whether ~ /
there has bee~ an all round increase in the efficiency
of the office. ~- /

(f) whether the employee has
danger to his person, in
work for the Government,
of the Government on the

done something even involving
his zest to put in _9€.picated
thus enhancing the prestige
eyes of the public at large.

H-828(3,OOO-11-76)-2a.
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(g) whether the employee has shown particular
initiati~e or drive or originality which is not
ordinarily noticed even amongst good workers.

(h) whether the employee is generally found to be an
especially sincere and dedicated worker devoted
to the welfare of the people and the task before
him with single minded devotion and committed to

-5 the implementation of the Government policies.

5. The instances of outstanding workci ted above are not
exhaustive. It will be open for the Heads of the Departments and
the Special Committees to base their recommendations on some otherinstances also.

6, Departments of the Secretariat may now proceed with the
work of processing the proposals for grant of advance increments.

By order and in the name of the GovernOr of Maharashtra,

K.P. NADKARNI,
Deputy secretary to the Government of Maharashtra.

· )/'1


