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.,# Tx-avel c~ncession to Government
, servants during regular leave.

GOVERNMENT OF J4AHARASHTRA e

. Finance Department.
Resolution No. TRA,=1163/2726;"'V •.

Sachivalaya, Bombay=32, 23rd October 1963 •
. \

RESOLUTION OF GOVERNMENTo

The question of granting some travelling c~n@ession to Government
:ser,iants, serving at places distant from .their·homes for journeys to
'their homes duri;tg"'regular leave, has been under the consideration of
;Government tor same time. qovernment is now pleased to direct that the

-~""--......concessions· detailed in the**ac,companyingSchedule st;lou1dbe granted to
lall Government servants under the administrative control of the Govern-

y' Iment of'/Maharashtra e .,'
i --: .
~~2. These orders will come into force with effect from the 1stI

IOctober 19£3 and will cover journeys commenced on or after that date.
- ,~ --......--- "j

the nam~ of the Governor of Maharashtra,

. 'J:~ RAMKRISHANA AllAR,
Financial Adv1ser to Government.

I . -

r::::>'The. Accountant General, Maharashtra State, Bombay,; The.8 enior Dennt.v A~I"u'\"""+-~"'''' 1'1 .••• ., H' •.
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AaCOMPANIMENT TO GOVEllliMENT RESOLUTION, .FINANCE DQARTMENT NO. THAI
. 116312726- VDATEI? 23RD OCTOBER, 1963~

S C"H E D U L E

Travel concessions t9 Government servants durinR re2ula~ leave~

1. The concessions detailed below will be admissible to Government
servants of all grades under the administrative control -of the Government

! of' Maharashtra, whose home towns are beyond a distance of~250 KIlometer';,'
i from their headquarters, once in a period of' two calander years for .'8~
1 visiting theirhomes .. -:-- '.. - '~----

. '.' ". ' .•. ' . __ .~ _ c " .. __ ,,_ .. ' ,, ~~

They will apply in respect of journeys performed by the Governma~t
servants travelling to their home towns on leave and back from their _..

home towns to their headqUartersl and by the members of their familia~\ ,travelling between the sam~ stat ons :. I '~~ .. '

2. (i):fhe Government servants whose "homes· are beyond 25</ KI?oSl
. meters from the headquarters but within the state,~shaJ.:~:((..? Jthemselves meet the entire cost of fares for the initial 250

Kilometers, ,on eaoh of the outward and return journeys.,~ot
the remaining distance (over the initial 250 Kilomet~ri ~IGovernment will meet 75- per cent· or the actua-r-rar~;-t.-_ ..~
balance of 25 i,er cent being borne by the Government"',§G!'va1l1

.. ," ," .. ,
(ii) The Government servants whose uhomes" are beyond the bounda1

of the State,. shall themselves meet the 'entire cost ot fareE
for the initial 250 Kilometers of' each of the oullwa~dand .J

return journeyse For the remaining distance{over the 1niti~
250 Kilometers) and upto 400 K~lometers beyond the boundarif
of the State, Govermaent will bear 75~ of~the cost of~th8 a~

fares, the balance of 25~ being ..b"rne>;;by the Government Sar]'vants. - .. " ..1

In every case, t'he journey should be to the tfhom~rtand back, but it;
need not necessarily commencefrom or and at the headquar1lers of tpe GCIVJ

ernment servant, either in his own case or in rtlhecase. of his family. ;- :

However, the assistance admissible will be the amount admissib.le for .thel
actual distance trayell~..d. l1fD,ited to the amoun't that would have'been)'a
issible b.ad the journey been -performed between the headquarte;r:s and 'bhf~

home of the Government servant.' ' ..' ~-'~.."f.....~'W r \
The fare for the :i:ni_tial 250 Kilometers of the Journey which; s- tht) .1

liability of the Government servant, will;be/tne fare as shown i1 :t~-<'fhra~~alf'are t,1tbl~and not calcu,.l~t-'1:e~d/asa pr",op.?~:t!Jo.n~cfL-the=l';'3 '\"'~,.~-<--:Che tOllal distance travelle~ _ = .~ ~ ~ .~, .... - ... - .~.. \: ~ t'

_____/3. The cotl~essiort will be ;dmlsslble ~'aCh GovernmentserJ; t> alf;d

,:,,"membersof his family once ina .period of ~wo";c~~~~!I~~X~--:~eo\.~_vTt\ \. "~ri~l _., "once in a pel'i_~d '?~,~~woc,alander yea~~~'.10Ul~ taken to mean-,sf' Q<"~!t?,4~ #;J
~each bloc~ of,/t "--n;,','J~e'r._:vea;.s. a-I$f1rst block of two years wi: ~l b~~ ,~;,counted' f " "0"c~..3JP~""-"~""",,-,,--c',. _' t~>.J-

" .;"'~!-Ghe V--dar 1963.
~. _-.I .

;:~.•.--~ ••..--..,.;;.......-----'-----
~\ {a\~ In the event of the return journey falling in the SUCCt

. _, ...->.5 calaider year, the concession should be. counted againsi
:!... year in which the outward journey commenced.
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~r':':'--"-~'------~ , ~.'\ <= 3 0
..... ~- .._~. - ~

-. " "' ~~~) !he families need no~' necessar~17 t~avel with the
!. Government s8r't'ant. They m~ either tra .•.el together or

separately in different groups as may be con.en1ent totbem. When they trayel in ditferent groups at different
, t1mes, reQimbarsement ot expenditure may be allowed in

1 respect ot eaoh such group if the outward journey ot the ,1 last such group·commen~es betore the explr, at six Montha
'; I from 'h. date ot commencement ot the outward30urna;y of

-J tbe t1rlt groap, and the return journey of each group ,is
oompleted within six months trom th. date of oommencement
of the outward journey ot that group.

\'

t

r--_o- ;~.. '-

~~"1 ~

,,~_ the purpose ot these rules!!
I

",' -.c( 1) tbe term "Fe••11Y· w111 ba"e tbe same meaning as U ~.;a••lgned to it tor the purpoles ot transfe~ Travelling ~Allowanoe in the BombayCivil ~ervices Rules/!) _--'~ ,.'-

I (11) "Lea.•.•" means regular leave for & po riod of not less tb~ll_
, j6~ and includes l@a'fe on a't'9!1age pay, 8a:J:'ned lea'<fe,_~GBMat.& leave, maternity leave, leave on naIf average pay.

hs'lf pay leave and extraordinary leave/!) ,
I ~r--~'. .
iI.' fthe case ota Government servant serving, in a Vacation Department,

vo<~ ~~onw1l1 be treated as _regu~~r Ifj~~e tOl"_ this concession.
(t ; _, -

~lT, be m1nImum limit ot 15,••ys leave tor'admissibil1ty of the @one8=
$$11- t"'-.;ma1be rela~.,d b7 the Administrative DiPartments or Heacis @t _/
~epj I \ments at th.tr dl~cret1on in cases where th.~ oonsider and @ert1fT
ttt -.1 -\t1ng that it 1s- necessary in the p-ub11~L..1~~•• t t@ ou!>'a!l the
t~i 1J!'~the ottlo~rto a pi r:1od~eg;s than 15 daysg ~----- ,'------------.-----

J

I

I

travel concession will be admissible to the members ot •
rvant's family with reference to the teets existing at tb.
'f'd and return 30urneY3 ,1ndependentl,. The following ty-p •• --·--
giyen by way ot 11lustrat1one ~

"

e1;'led tfo're1mbursement 1.0 rean.at o~ ~he outward JOUl"DQ'w•
.- ~

.-;~:~::,£";-~,Adependent son/daughter getting emplOJ'l'llent or .--tt1Dg
~ ~ ~,#;:oarr1ed resp8@t1yely after going to bome""towD. of.

'- ,.:-:"1'?ema1ningthere tor prosecution ot .'1141 •• 0

,"L~,,-,- b~h.family having performed the 3oor"'f to hom.eta.A
bav.'Do~1nte~t1oD of compl.t1ng the return ~ourD.1
trom bome=town, pro'f14ed the Goyerament Senant tfOr4=
goes in wrltting the aoncess1on in respe@t ot t hti

,---.,~::-_ ?~"'+-J:-.,"":'0/4~);..:!";'=~\4'--;,:.~:---,d by the tall11:1 JA~mb@~!!at
a subs.quant dat4h ',,:.,,' ..~

~ ~tle4··t~- "e1mburat!m~~~,!,A1 .re~.:.---=~@c_t_Qt ~.~umja~}ulJ:
M" -=- ~' _...• - .

\' (1) A nnl,. married wite @~m1nl fro••' nortl:::,:~t@fiJ1 to b@(;.~"" i~

\- quarters station or a wife "11\0 hali br'Q~ e'<11-v1ng 10l1g lop.i::'\ at home =town and did not a~a~l h8rself., 'of the l.a~~(~
f \ travel cOD@esslon in respe@t of th~ Ot1~la.~ '}'L~~urD~". y.:...I. ' I ,i".~~ - " "-

~~~~~):~. ) yr'·

, ) -, - ~, =-' .".---
, ,--



(iv) A child legally adopted by a Government servant w)ile
staying in the home=town.

(ii) A dependent sOn/q,augn'ter returning with parents .....~
:c:oming alone from ho~town where liel she has be~_.· .'
pro~ecuting stud1es or living with grant=parents tc:.

( l1i) ,A child who was previously belOW three/twelve yea's
of age but has completed three/twelve years of agr
only at the time of the return journey.

',.,.

--f ~,

5. For the purpose of these rUles, the term 'home' ma~ns the per- ~

manent home-town or village of the Governmenrser-'ifant-as entered" in tqt.,", r ~L~e Book or ~the~prol~iate official recoI'd of the Gove~npl~nt V'-'.·. '..~servant concerned or such 0 er place as has been declared by ~him,'~dul~ "':'ZJ.

supported by reasons (such as ownership of imm.ovable propertY~.~~r~anel! .;'
residence of' near relative,S, . like parents, brothers etc .•) a~:"t'ee place,

r ~where he would normally re~ide b~t for his ~bs~nce from such sjtati~n t~ervlce in Government" For this purpose, ea·ch....government servjant shou

make to the authority who has been decl'ared to be the, Controlliing Cr.!.•..')'.' in respect of Government servant for purposes of Travelling Alllowanr~\ .\
claims, a declaration as to his 'home-town' within a perioq.-of~ six :moXl1

. from the date these rules come into,> force, or O.n a d•.•.G pr~or~-,~.,O_j;l{a~~J."~.

ing of the concession under these rules, 'whichever is earlier. I~ "tn; .
. case of a Government servant on foreign service." the ,period of si~ ',m
should be reckoned from the date of his reversion to Government sej v~'
unless the concession is extended to him durid~ his fo~eign servlc~ ,~

which case a declaration should be made with.~4siX months of the~?E rtr' 1
which it is decided to extend the concession to him,,,,) '~ I .

i I .. i'
... ; 1 t .-..;

Persons who enter Government Service in ftJ~tur~ shou~d make such E ,CleSration before the expiry of six months from the date ctf entry.ipt.o~eri: . , \. , I

The declarations will be subject in EBchcase to the acp~1 ~of {t~~
Controlling Officer who shall satisfy' himself ~bout the e~ ~~s

:.·f'),-:J',!.·,....

thereof after calling for such evidence as he .'nay consid,er ~a'ry~
correct test to determine whether a place declared by a GO\ ht ser
may be accepted as his home.to~ or not is to check whether < l~e_

lac.e w the Government servant would no mal~ reside bU, ~cn~s
a senee from such a s a r s rv ce under Ove nmen .•:J< ,.'Jrit,ar1

m nt:o ttC '.J may e app ea-: or acceptance 0 suc ~ ~ecj~ ;i~~.·..< -\iOna.~t

(\-i) Whether the place declared by the Gove;:'nment ~ervant'.}7< ....ttb.e,I .. 1'.C-:1ewhich requires ,his physical ,presence at ~nterva. ,~,,.~',.10,1;'. diS! '
charging various domestic and s~c1al obligations, an~ ~ft;VV-1'".'I/'hetherafter his entry into service, the Government ~t 'j' ..had been visiting that place frequently. ,.- \

(1i) Whether the Government serva?t c~~?y~':si~~nt~~~_pri ~~that place or whether he ;!,.~:';"7'"'''a· memoor~or a j o;m1;---rafn7
such property there " ,..;....~

./ J=. ~-:!!

Whether his near r@:::.l.ati~~~~e ,residing--1n (h~t' pl<::~e'Y'-------- -.....---~-~~. - --
Whether pr ior .;.Xo his entry into Government Servi~e -th~

" mant serva7· .••.had been living there ~some years" .\
N~!....1~~ T' ne cr~teria, one after the pther need be applied
- •.•.n cas:s ~here the immediately preceding criterio

,,-/' no~ sa.vj,sl ied.,

H/~70{ 800.Q:':J"10)'=2a
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.A declarati<1n of "home" once made will ordinarily be treated as
final, but in exceptiqnal circumstances, the Head of the ,Department or
if the Governqent servant himself in the Head of the Department, the
Administrative Department may authorise a change in such declaration
provided that su" a change shall not be made more than once during the
entire service of 'the Government servante

~ -€; f( 1.)-- ~- A.,.. tb~,
6.. The Government servant and members of his family may travel

either independently 0:'" together as may be convenient to them. The
claim fQr~~eimburseme~t in respect of the journey of the one need-not
depend on the jour.ney·per1'or~,ed by the other;Lthe members of his family
w:tJl, therefore, he entitled:-to ...the concession irrespective of the fact

, that the Government servant mayor-may\:!not proceed ,OD"regUlar leav. or'\that his. leave has or has not been offiCially refused~) but the return
~-~hi r,;J.rneymust be completed within six months from the date of- commence

r~~~;fft.of the outward j ourney~apd the cqncession w1lli_,be counted against .the block in which the outward.journey commence,g..•_ :.chs 11m!t of six .

_ \!"ont"'" m~y be relaxed in specia~ <c~es by GovernmeiJtat" its discretion •. ~<h~~_~~'~aimin each case, .however2,~.:nal~~b.e>f€?rboth of.1t~~rdand inward
, '..-..\"\I.~Htys e ' - •.•..;c-' _. ~,~
\2; 'l,}~ ." --.- . ,.~-----..~~~"--~ , " . ""k 7.• ~ract Officers and re ...~mployed Ott!cers3":":< Ii'Off'icer:~appointed

\ ) contract basis will be eligible for the concession on completion of
(/ .-I_une year's continuous service if the period of' con,tract is moi..,:~-,thanonti

~rear .• Where the initial contract is for one year ~ut it ~ater axt~nded,
the total duration of the contract will be taken into accou~t for thisl ::: -"

G ?urpose e The grant of the concession to contract oft.iears ,will be'
~ubject to the conditions laid dOVlnin para 2 above •. '
\ . ~

~, :-970(8000+10)-3a.
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~~ i~ Note:3- Where the presence of near relations at a particular
;f--' ~r 'place is to be the determining criterion :f or the accep=

I - ~VvA~-- tance of Iieclaration of home-town, the presence of near

i-~;:~ . relations. should be of a more or less permanent naturae

ltravenofficer who is his own Controlling Officer for purposes of Tra=, ing Allowance ·should make to his next superior ~dministrat1ve

"-.-' f:)::§~P;.!ty the initial or any subsequent declarations of h~S home-towDe
t I ~~ds of ~partments and all Departments ot the Secr.tar1at are
'-, ) r~que~ted, for the purpose of administrative convenience, to forward

I' toYft-:.-ferespective Accounts, Officers a l~stJ;r of all concerned gazetted" officers who are eligible for the conc.ssion with their approved

L' (,,-ho~e-town lists .. " .\--:-.,.U~the case of non=gazetted staff, the declaration will be kept on~ 1 the s~rvice book or other appropriate service record of the Government
I servant. In the case of, a Gazetted Officer the Controlling Officer

shall forward the declaration after due verif1cation.tQ the Accounts
Officer concerned who shall keep them with the Officers History of
Service ..

5

Where a Goverm~ent servant or the family of which he is
a member owns residential or landed property in'more
than oI}e place , it is left to the Go1fernmentservant to"
make a ;'choice giving reasons for the same, provided the
decision of the Controlling Officer whether or not to
accept such a place as the home-town of the Government
servant shall be final ..
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Re-employed Government servants will be eligible tor the concession
on completion ot one year's continuous service. But-in the case ot,
re-employment immediately atter retirement, the period ot re-employed
service may be treated as continuous with the previous service for the ~
purpose ot leave travel concession and the concession allowed for the
re=employed period (prOVided the travel concession would have been ~
admissible to the re-employed Government servant, had he not retired ml
had continued as a serving Government servant). '

I 8. The concession will also be admissible to a Government servant
1, and his family in respect of only the outward journey trom headquartel

I~'\'to home-town during ."Refused Leave" and leave preparatory to r~-'--"'e_,...:.'..,

provided the concession had not been availed ot earlier during- I ~ \
, particular block ot two calendar years. In case of -lea•• prep~ I,)," - ;

~ retirement, retused leave,- the journey by both the Government fL .." liP t
his tamily should, however, commence within the period of lea~ ;11
concession will not, however, be admissible to a Government se~utbJ '

proceeds on regular leave and then resigns his post without retu~J>'r'-""duty. '·, .. i':V

9. Government servants on foreign service with comm.rcial~or~~qus
trial under-takings, statutory bodies or any other foreign agency will
also be eligible for the l.a~e travel concessions which should and
normally be incorporated in the orders placing them on foreign serv~ce.
In respect ot the Government servants who are already on foreign s~~
the terms ot their deputations may be suitably modified so as t~ make'
concessions admissible to theme

"

The cost ot the concession in all such cases should be met by the
foreign employer.

10. The assistance x will also be admissible as in case ot a journe
on leave travel concession 'combined with one on. transfer or tour. -= The
tollowiDI types ot c~ses are likely to arise.

i) LEAVE TRAVEL CONC&<:tSI~N_.INC_()1.1BI_NA110rl WITB_ TRANSFER JOURNE:

~ I- I

The combip&'d claims in such c~ses --should be regulated as Indic~_~56.
below: ... '- ./'" :;' ~ ..'

,t

'.AGovernment servant· -going,to ..home-town· on regular leave
proceeds therefrom on t~ansrer to the new headquarter;

11) ~ TRAVEL CONCESSION IN COMBINATION WITH TOUR JOURNEY.
_-r -c....,.",_~.~ I~~ I

(a) A Government servant proct1'edswith proper prior permi:!i
to home-town on regular leave from tour station and r~

to head quarters' direct from home-townt_~and ' I':

(b) A Government servant pro<!~ec}s.Ytbtour station from ~~.
town with proper prior p~~~mission and returns to head .•;
quarters theretrom • ./ ;/ .

f

a) In the ca~e of-the category (1)~bove:-

/The Government servant may be allowed a~ pis minimum entj
ment transter travelling allowance under the Bombay Civil
.Serv1c.~Bal.s~ He may be allowed in addition, leave trav •

.' concession und8f tpese rJ1).es to t~e exteDt the distance f1I
~ old headquarters to home-town and from home-town to the new

) quarters exceeds the distance tor which transfer travelling
\ ' ~ t

H=970(S900+10)~3a. ,. , /-,---
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r: ~ ...•Z -;,. ~,. •...• .!. ••..r i? it J ~J.:\ ~;--., do '': .. -. ~_ Eo.. _ ~,~

. a11_o,!al1rte,1:s admiss:rbl'e "plus '50P kil'(jine'ters •. ~-..
:;~~cfi"i'_b'~" I"~, !·L1.·~ G'..- #~_-':·~\1G. •• 8~ ..~ .. ~.r: -1""- .'~l "I :1

In case's"where'" the distance for. Which leave travel" co_ngession would
e admi$sJb~e {tsl'aboYe"Jls'~ ..ne'g1,.igllb1e;.tit';'W'iII, however1":be open to'

..he Government servant not to avail of the leave travel concess'ion at
11, he being permitted to ava1l 9f".~t on s9me pther 9c,cas1op wi thin
hey(PJ.o~k.p.er1od,: sU'bj:ect..•,to1.'otherj ~ond'i;tions be1ngr~lt,1J.lea.

~ .••~ "r" (:;~ ." ,F~,-'.--..;,1'1[•••. rl h f 1~1 tf:f ... _£'u ~ 'it f :1 .....~", J.. L L.' ~'}I.· •.[:if~ .:.""'" ,~.-:-'U ,;I~ t ~, if ••...!'!>.-· - ~ "..) ~ ., .••.. '" '\., ~,.- __ , "

Th~"opt1bn1 has:ito be,t~f!xerc:ised.;''fP~respect''" of~ selt;'an<fth,§!""members of
e family at~,~he~j,t1meJof ~pref'err1ng'" the' claim f or transfer travel11ng'., ..)Wance <iI

I' •. _ 1- _ -= •...... --'. _.~" ft" f¥~ ~ t- ~ •...... ~"i-- , ,...•.... ~)-..-:"'I~c t);~:!I.id('O;;"i"L f. "4~ t~.+··" •••. ,"'~""

, Whan~l~ave.:'travalt: concess1(t»n:11s~not ava1:J.ed'"of , _ <1~~)tf>}(~

~ , .-_.~e~~)Ot..t the leave. travel concess1on' advance, it1; tske!.1~~~.1:h~.iG()V8rnmen~':\servant~'sb6ul~.1.b.~:~ad~ust~q:'agai.nst n1s
avelling allowance entitlement tiC c';, .' ..,.- ".'

. ~..;.

'.. 0», lnethg.~~Hi\~._ot thef'ctttegol"yt(11)(aJ'ab6ye?,
~~, :} ,-- ~. 4. ,_ , ,..-.•• - (""~" j :o"\;~' ~ - -,' ". j. ; ~., "'" ., r' ..., J •..•c -oJ(' ~ ~ oJ ". '{. .'., .

,t-'" i in ,?~iav!,l~~gngiIallo'!flan@~,~r.Jas'on tour m~y.be allowed for theI ~Djou~n8Ys ...frc9Il1· the8head~qua':fIters "to~tfie \tour station from
'1~::/-" ,whiCfh,.thei.Qov~rnment\t~serY~nt' proceed~ ,-to h0!Iie~town and leave
. (_" ,•• "f • trav,al conaessioD>Jf,or the ijourney ""from tour. stat:i:on to homs=

"~~a t<?w.:l!, .,a:nd::.l:!ackrto ":headqUa'r~ers,rdeerri!ing the t'bur 'st~,tion as the
~.I. st~~;t>lng, pQ1nt "'f~or the' onwa,rd journey.

~ .•• _ .. "~ -.~'~'~ i:t.""r' ,~~ ~ l-'!!1If"~ - ~ ~ ••., ~ . '" 1..,1 ~ ~ ~ ~,.~}.~. "" .. ,)ot" ~ ~ ·--c~," -. ~ " ~;"4.:"'~ J<. ~.' .• l..! -, ..•• i.,;: ..•., .. ' to = ..~

TJie liD1:1~~ti.on"~ontalbad~1n,;par3\2 w:,la'l"be appllcab~e .. in comput1ng
amountpf. :lea'!feLtravel' c·onaessio~ 'aamissH:~le~'" .•.

~ ~' .f";J:i. §- _, 'f cTJ ~,!",e~'\.;, _ '.- '1...;~ .••• -~ •..• ~ _ ...•

ref ~n the oa~~~of the c.st~~orY (ii)(b) above;" ...

• , •. 'Leaye ~travel con'c..ess1on"tfs adm1~si b'l~"u,nder' the rules may
r r be a:tJ:owed>frorn he'a:dq'bar'ters~J:td'-nome-t'owriand traveillng, c-

, '..a-l-J/bwahceJ'a'sf~onf:t6tfr;for'-'th(f journ.eY·'fr'oni' home~town",to tour
A ·;,station a'ndLback to he'a\'d=qua:rt:ers:~iGI .~: '

t .}£"' a ":r {('I '\ CQ 1~;".,,;~ ',:1;0'" ,~.~ ,""" •. :"1'1 ~ £.\': -; J,~,r ':'r :. ;~., ." '. ~'I'1 •• ~ ~

1. A ,Governmel)tdiel"y~n~"'~ho;..~~asJa:'~~m1l.Y"i:"~sgef~n~~" f.or' t~e
pose.:,of the. J·leave travelconcess1on, h 1'1v+ng away from his place
~ork, f.may'''' itlst~adL6f having" 'tJ1e c'once'ss1on f or' his family" as wel:ir or h1ms§!i~:?once tn~ Bi..-block of! tw6';iyeai·s,. av'ail'!'of .the concess1on'

himself alone once eve~~ year for vis1t!n~ pi~ home-town~,
•••"-~,"C" f' ~"; ~;t~~.~t:. ",.;j fio'~ !..\' ~j ~ (1~~. rJ\. :~' ~~r/~ft ..;.. !'_~ ~'(,." .;;. p. '" - '" ~

2; ,Th~:Government,)servants, and:;.;thEdr"ifam1lies~, who are unable to
11 ,themselve§ of ")the ":concessi,onG1i1''<ablockt of two years may be per
:tEHLto .countvthe,,}n~xt,.lblock'.1per1od ,:f'rom"the cnQ. of the "ljrst 'year ~,.'. ". -...,<' '1 :- ;:;.,~ '''; " ";,;,.\:,;,,, - , '. -~

~'.11n ~.d~ase wllltr...e,;:theoff1cer,~and his f~rg11Y"can '1;lotava1l- the}11=~'
.\!,es ot t"he ,90nces§i-on.,1n"the 1963-64 block, ':.they shouJ:d be ",eligj,ble
f-vunt"th~ next '-b+9ck~Wft-~.efJ:~~ ~r9lI!....t'heGlst January 1964; Th~;

••~ession ~qt;l?,:f,.Q~ the 1963~:64"':~~ck':.mu~t",""'howevsr, qe· ava11,ed ot, by
~ b~;?or,e,31~t 1De~eD1Pi3r,"'~R65ii.!J.'llo~,~~,s~',·:,theY,~ai~ -to'sva,1'1,·thef.iselves

~e~~oncession bef.or~:~that/i:dat,~, ~ttie:~-r:~WI~ ,bt,c~nq,pss1onfor that _
1•• 1~shoulq., be,;::;treatedas i-hav1ng.tlapsed;. ,!'('. ', ••..~ '~', .. '•... , .,}•.' "~;'~ ...~.- ,,/ d ,,",B'" t .t. ,::t ~' ." ;:> '1:r •.~. ",,;; '":""'" -, 'r :c-"". _ ~ ~

f. ,Wner'ethe wife, of; 'a~"~Governrrrehtiservaht -is' also>-s'Governritent
II!; - _,;...) - ~ ••••••• _ - --. r. _ - - ..•

'ant, the concession wl111~b.e~adm1:ssibte 'totl:ie family on the s,92.].e
ss1ble to the husband or the=wife, alld not both. '----, .

~" '-. ;.7"": __ "'~. l P + ~, ~ ~~ ';:..;. -. - ,~ ~ - ~"

i'~;VJher~e_'thf3';'wH,·elhu..s~andJof~·a~Gpverj.wje.qt~s~:r'Y:8;nti~. ellg:L'-lqo fCl'\t of J..!f§ve-,t~:av61 ass~s.ta!)'ce under~iany 'oth,er l'ules, 1;he GovEfltument .!
__ ~.,j _ :J ~! i.":" ,_ ._L J<:' r!' ~"7 "1 i ., ~:.1; .. ~"J. -.-' \ <.
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servant should furnish a certificate, along with the bill for aSsist! \

under these rules to the e~fect tl:at such other assistance Was not II,
availed ,offor the journey for whJ.ch assistance is being claimed., ~\

·15., The concession is ordinarily admissible for journey by rail ~\

within India., - ,--, n
•... c- The concession will also be admissible for journeys petween staJ ;tf-:;

which are not connected by rail su 1'1 journeys should, however, be PA~
formed by the shortest road route steamer servicas. The extent of as '.~1

tatlce from overnmen es ViIII be &dind1aated below:- '
. ~ /~

(i) For the journey which is covered by a recognised pUblic ~v
transport system the Government assistance should be on the
basis of 75~ of the tares actually 'charged by such a system'
for the appropriate class of .accommodation in respect of the
admissible distancee (vide para 2). '

For the portion of the journey which is not covered bya,~
recognised public transport system, Govermfient assista0~ ~~
should be on the basis of 75% of the amount admissible ~ '

Travelling AllOWance in terms of Rule 414 of Bombay Ci~ilv/
Services Rules, or the actual expenses incurred, whichev~· j
less pertaining to,admissible distance (vide para 2 above).
In either case, the amount of Governruent assistance shoul~ 1
calculated on the basis of actual fares or milage allowan!
as above, as the case maybe, at single rates for GovernrRer
servant himself and each entitled member of his family for
whom full fares are payable and at half the rates for child1
between the ages of 3 and 12 years or whom half fares are
payable. ~

lSe A GovermCient servant who de~lares, subject to the satisfaction ill
the controlling officer, ,that his home-_townis outside India, will a,.,l~p
be entitled to the ~eave travel concession ~~r vIsiting hls borne-town;
Government's assistance in such a case will be limited to the share of
the fares for journeys (i)upto and from' the railway station(by the shor

_~-est route) nearest 'from. the home-town or (ii) the railway station for t
~8rest port of embarkation/disembarkation, in India subject to the pro'
of para 2( 11) above. ~The term "nearest portt' for this purpose means th
port in India nearest to the home-town of a Government servante.

17 e The class of railway accommodation'; to which a Government servant
and his family will~be entitled will be the class to which he is entit

under tb_s'1!P~ma~ rules at the .-:t.1m.ELt.h.e-1Qurneys-ar);Lundertaken•. It wil:. be permiss1D e orthe -O:overnr:lentservant/andror his family ~f~ travel 1'.

? class higher or lower than that to which he is enti tled,;/1n the forma:/~ ?ase~ Government's liability for the distance i~~~s, of 250 kms. w~"
be restricted to 75 per cent of th~ 1.ar~,f~9~_;theexcess distance by th~
class to which he is ent,.itIed al'l~ in the Ia.,ttercase 75 per cent of the
fa:pe for the eXQ~SS distance by the ct:-g.,<3s~inwhich he ~J:>r~J:1~so/famil;Y;\
actuaJ,ly travelleds If' on su~p j~ur-rfeysor parts ~ot such journeys \,)effi',
Gowernment serv~Ftor a m~pJ?~~of his family travelled by all" or by ~~~ ~
Ol"~'by steamer, -'~he-~ext~nt-of Government assistance will be 11m:!ted to '\
would have, been admissible had be travelled by rail in the authorised
class or,the actual expen~es,"wbichever is lesse-'

,'~ ~
There is n~~bjecti6n'to GovernDent servants, normally entitled to

travel by 'til}f'J:I or II ,Class, travelling also by III Class in the de-lu:;il
air oondit~~ned traips while availing themselves of the leave travel
eonc61ssion~ The 'cost on account of the surcharge over the third clas'f

H=970(800~+10)~4ae. -y
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~fare which is levied in such a case will be apportioned between Govern
~ment and the officer in the same manner as the cost of the basic III
Class tare.

A Government servant may travel in any class for the first 250 kms.
of each jaurney which is his own liability. Beyond 250 kms~ al(S~ere
would be no objection to an officer travelling in a lower- or a higher
class, but Government's assistance would be limited to 75~ of the fares
of the accommodation of the .•.ptitled class and/or the lower cla~, to

fhe extent actually used. -~ _ '
1-

'il' There is also no objection ..tD.:Government servants (or their families)
availing themselves of any concessional return journey tickets announced
by the Railwayauthoritie.s(e.g. seasonal concession, student's concess
ion, ete.) in conjunction with the leave travel concession. In such a

lease, the.faX'es for the.first 250kms •.at either end should be calculatedproportionately on the basis of the concessional fare charged by the -

(~~~lway and this amount then ieducted from. the total tare actually paid.
~~~~amount reimbursable to the Government servant will then be 3/4th of'
tb~ balance, subject to~provision in para 2 above •.
I'''v~,,/ - .--' -

\/Where the Officer andlor his family trav~ by road, between two points
~~o!1nectedby rail, by private car" the cost of propUlsion being borne by
~he Government servant' himselr-;-the extent of Gover~ nt assistance adm1
L-ibl. will be equivalent to what would have been admissible had the .
~,)urney been performed by rail by the entitled class.- In such cases, no
.crutiny of actual expenses incurred for the journeys by ,car will be made •.
In the case 'of Government servants who are their own control~lng officers,
a certificate by them to th, e~fect that they and/or the-members of their
~amily travelled by private car may De accepted as adequate •._ In other
'ases reimbursement wi~~._~~l~Qwed ~rovided the controlling officer is~
latisfiedthat the <journ~"Wiireactua-I-ly-~per!ormed by private car •., .

~ .•.•• - _u _ ••• ~ •• ~ •• _"""'\..!. '.

_ •••• __ .•• u •• ~

\ There is no objection to Government servants (or-'th6i~f~mi~~~s)tra=
Illing also by III Class and availing of:the "sleeper" accommodation. In
uch cases 7Si$ of.th- extra cost incurred for~sleeper accommodation will
I -

e borne by Government.I

There is no objection to a Government ,servant or his family availing
hemselves of concessional Circular Trip Ticket offered by the Railway, ..
~thorities in conjunction with the leave travel concession •.
I ....
I It will also b. permissible while utilising su~h a concessional ticket,
) travel· in any class, higher or lower than the. entitled one •.

; In suoh cases, double the fares for 250 kms. should be calculated pro
~tionatelyon the basis of the.concessional fare charged by the 'railways
,,,,,,,~the entftTid_ o:r-,the~low.er~cJ.ass"":aetual.lygsed and this amount deducted
\ornthe fare for<-the=shortest route betweenheadquarters and the home-

il VlJ.:t,'.;calculatedproportionately on the ba~is of__tpe concessional fare

~'f'l~d.The amount relmburs.bleto the officer wl·l•.~tben be 3/4th of
~alance. " .. "."....:.. --'

18. Government's liability for the cost of railway fare betwe~n the

rernmant servant's headquarters and his home shall be l1mitedcto theIre of the fare by the shortest route. '\r . ~
~ . - ,

\A Government servant or his family members may travel .by.'·;any··rout'~orII It anywhere on· the way- to or from the home-town, but Government assis~
Ice shall be limi t.d to its share of the fa\fe by the shortest route·
, .. ~~1-

~O(2000+10)-5. ~ ~ __
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The reimburseme,nt admissible in respec't of persons whose homs-tmyl~
are beyond the boundaries of the State will be calculated on the same
lines subject to the admissibility of the assistance upto the-distance
of 400 kms@ beyond the boundaries of the State~ .

rJ, . '
Wh~nAGovernment servant or any member of his family performs the

journey by a longer ~oute (which is not the cheapest)1n two d±fferent
~lass5s of railway accommodation beyond the first 2,50 kmse for eXamnl~
partly by II Class to which he is entitled and partly by III"Class~!!-'"
@intitIed class rate will be admissible for the corresponding propo~ ~

of the shortsJt or the ch68pest route and the lower class rate for t~ffe
remaining mi~age by such route@

Ex~~ If the total di'stance by the longer route is 600 kms., and
that by the shortest route is 500 kms. and if the Government servant
concerned 'has travelled the intitial 400 kms9 by ,I~~ Class 9rt9 ~he ~e,~
meining 200 Kms~ by II Class, Governr.-.entUs share of reimbursement.,-~~ •.
expenditure incurred in this case should be as follows:= \~_:e

~ ~.' t \ - !lj; -

calculated on a 'throughg ticket basis~

,~
v-". ,....-

r .. ~p-~

10

\,

For ~ersons whose homes are within the State.

i) M11agtifor which III Class fare will be admissible. ",

Distance actually travelled
.~ III C~$iSS ' __ ~ __ ' . x
Total distance by the longer
route~ .

'c' "

Total=400x500~334~,~0 ~
distance'600 (approximately
by the
shortest route",

r
r

e .
M~gg.for which II Cl~~re will be admissible., -

Distanoe actually travaJ,.led _~~~.~:--·-<r·c~l 200-1L.pOO =167' K!ns"
J2z.IInd Classi/--,;A"-'<""c-::"""'-- ~ .. d,i,$tance'.,,600 .
lotal"distance by-..--the'-'longer' by the shortest ri:)utEh~

~. ~---l"-Dll~~~:~---.:,~-'-_'- " .... -
,

Since the entire cost of fares for the initial 250:ki!ometers is to be
met by the off1cer~ the Government's share for re=imbursement ~vl11 be
3/4th of III Class fare for 334 kms@ minus 250 i@e* 084 kl1om~ters plu
a/4th of II Class fare for 167 kilomet~rs •. '.'~

~he re~mbursament admissible in respect of persons whos~ ~home=to~
are b~y,Qpd the boundaries of the State will be calcul~ted on the same
lines subject to the admissibility of th~ c©n©ess1on for the'distance

,;:~pt9400 kms. beyond the boundaries of t'he State"
<-. " """,, ',:,::'

l~·",The assistance may b@lclaimed by presenting claims 1h~'.J;"e.A.•BilJ
forms"on" the U!3ua1 certifiea,tas that the,'journeys we.r_~,,"aq,tuallYparfed:."
by the cl~ss of accommodation not¥rowEfr~tn~rf-th~a"Yfor--"wh-ichre1,mbur':;:eR~

of fSl·e is claimed", ~< "~' '~ '" ~ ~

.. r-'- ;d _..-c Iii .-r -, ,'\ ~: .~ ~;\,

,20. The Gover.nrg.snt/' Sfirvants shou14. inform thEllr controlling off:i.t:-r,
before jou~s fel'wh,i.ch assistance under these rules will be claim~'d

----uD.dertaken&;-:;:-Tfi;l-controllingofficers ~ should, in each ca·se satisfy th
selves about the genu1rH~nass:of the claim and bonafides of the journey
performed by GO'7ernment sel'vants~ before countersigning the bills for
Leave Tpa-wal Concession., , . " ' .I '

'" -~-.•.

...• ',,:,

21~' Advances maybe granted to Government servants to enable them
i,j!;;a 11/ o'r""thecfoncession. The amount of such advance in each casa wilJ.••••. 'I.~ I "
H~,970(8000+ 10) -5a~' '.. ', :-, -.'



_2~ted to 4/5th of the estimated amount of assistance admissible under
.hese ru.les-:=--

,
Where the Governrt~entservant and members of his family avail them~

-selves'.of leave travel concession· separately i.e. at different times,
~-t~~ewould be ho objection to the advance being drawn separately to

~t extent admissible.

~ 'The advance may be drawn for both the forward and return journeys ofII~ Governroent servant and/or the members of his family at the time of

~, commencement of the forward journey, provided the period of leave
;ken"by the Government- Servant or period of anticipated absence of the

,Imbers of the family does not exceed three months or 90' days.

Where the period of leave or the period of anticipated absence
>cceeds t,hree months or 90 days, the advance can be drawn for the
~rward journey only. '

I '

i ~t-,~re .an advance has been drawn for. both the forward and the return
o~~eys and later it becomes clear that the period of absence either of
/ ,iovernment servant or of the Governrnent servant Is family from 'tihe

1~'~Quarters is likely to exceed three months or ninety days, one halfI the advance should be refunded to Government forthwith.

J,GbVernment servants who are their own controlling officers for:tra ..
~ling allowance purposes may sanction the advance to themselves. In
~~case of others, the sanction of the controlling officer concerned
luld be required •.

. The Advance in respect of temporary Government servants and their
.'milies will be sanctioned subject to the production by them of surety'

, a permanent Government servant'. ~ ~ .(? Jf- /4'--1/4fc'
,The account of an advance drawn for leave travel journeys will be
ndered after' completion of the..,journays in the same way as for an
~ance of Travelling Allowance on Tour.

s The advance w~ll have to be refunded forthwith if the. o~tward journey
not commencedL150! days of the grant of a~vance. L. W1H111"1.

t The travelling allowance claim in adjustment of the advance drawn
/)uld be preferred within one month of the completion of the return
r\1rney. ~-- ~

~2. The concession is,not admissible to a Government servant who has
~~ completed one year of con~~nuous service on the date of the journey
,~formed by him or his family as the case may be.m

\fr A-.r_~~:tJ:-~m-ea',und~r these rules -shall,be

1'Ij! I':i maintained. In the case of gazet'fed~fficers, the record shall
''t ,.,;~intainedby the,Accounts Off1CJ!.rconcernel1,,'-.In the case of non-,

~~'~ld staff t the record sho~ld be in the form o'r-tH~~riesin the ServicftU..~~ other appropriate SerVlce records and should i1iM~af~ tlie dateha~ on which the jour.mllYor journeys to "Home" commt:,n.ced.=The'H - • -... '.
"lo,rity responsible for the maintenance of service record 1s1:1a11ensure

.,.'t~onevery occasion a Government serVaJmt proceeds on 1eave"')':IhichislJred in his service records, the fact to whether or not be.!~~led of

r~travel assistance under these ord'ers is entered ,o~ that recor~o"",1~(8000+10)-6•. ~
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24. The following two certificates one from the Co'ntrolling Off1c:i1 J tt.,
and the other from the Government servant concerned should be submittl. f .

~~s~~~n~Uditauthorities along with the bills tor ~.eavetravel c~n~/ .:~, I~' rl;:ttlc

~ERTIFIPATE TO BE GIVEN BY THE CONTROLLING OFFICER ';,E; 'r\~.'\1~'tji1 .~" CERTIFIED: - , \~' III ~
\, f"" ~."

(i) that Shri/Shrimati/Kumari (name of the GOVer~l"i~~Servant) . . ._ has rendere~ cont{Ll~': ~
nuous service for one year or more tharn on tpe date of commencing the .-';I"'"
outward journey •.

*( ii)That necessary entries as required under para :23,~·.'

the Government Resolution, Finance DeIXilrtment No.TRA-1163/2726!V, dat":'ft.,the 23rd October. 1~63 have been made in the Service Book of Shri7Shr.,1!'. ;)
~ Kumari '. J\ . if":#/ pt r

---.-.-----.---~ ~ I ·~~.l~·'~- ., --'. ~t,t ,.

\i ~ ~ (s:gnatu: a~~eSigna~~~C~;):~8 c~nt::~F~
"_. '- l;-._?...A"'" (I

*(For !lon-gazetted officers only .•). -- ':'~r;'lJ~~~'"

• /CERTIF1.CATE~'rO BE GIVEN BY ! GOVEllNMENTSERVANT. J

~, . (i) I h@ve not submitted any other claim so far 1.av3.~\
travel conbesslon'in re'spect :of myself or .my family in respect of the 1

block of twq years ..:.19 &' 19 i!
(ii) I have already drawn Travelling Allowance for th~l i

Leave Travel Concession in respect of a Journey performed b,y me/my wit~tL
_ myself with , .... __ children. This claim is in respect of ~h'tn

journey performed by my Wife/myself with children, none ot who travel~' r\
with the party on the earlier occasiop •. ,;1,

'\ ?1 - (iii) The journey has been pert or m.ed bY.melmy wite Wi..tt:{ )
j,/~"children to the declared "home-town" viz '(7 -'~i ~-------

g @( iv) That·· my~.b~nd/wite is Dot emp~b'yed ip 90verPJneJl .f/ " Service . I.L .. 'rhat - my hus-b--a-n-d-/-w--i-t-e--i-s-e-m-·p-l-·o-y-ed-i-n-a-r-ov-e-r-nrn-ls-n-.t-·-
service •.. ,

. \,. :t3!1 'i

and the concession has"='not b~ter!~ml~'a--n;~;t'£,j,),;~;

herself or for any of ~~amilY membe.rs for .concer~ed block ot ~~~~~~'.X~~'dl,.~ .••. )ened '.::>.;,
~j J....// \1' -~~Ef/.~·t..:

{/j Signature of the Government servantOd~_~"s~'~>":'/ /4 iJ'"

">. @ (~,~,!~~;"hiCh is not appUca hI •• ). " co, L .. 'd ,,"];:;
._.~ ..,./( -, ~;l-::'.m_..._" r-'/

H=970(8000+10)-6'
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25. The ex'Oenditure on account of "Travel concession" should be
debited to newly opened detailed head "Travel concessions under
the Sub-head "Allowancet,Honoraria etc." subordinate to the
appropriate Major and Minor heads of accounts.

26. These orders will not apply to persons who are-

(1) not in the whole time employment of Government.
(1i) pa1d from contingencies.

(111) e11gible for any other form of leave travel. concession.
(iv) All~India Service Officers serVing in this state who

are entitled to such concession or off1cers o~ depu
tation to this state from the Government of India.

(v) Staff borne on work-charged establishment.

*********


