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~ Travel concession to Government
+ servants during regular leave.

- GOVERNMENT OF HAHARASHTRA.
Finance Department.
Resolution No. TRA-1163/2726-V,.
Sachivalaya, Bombay-32, 23rd October 1963.

RESQLUTION OF GOVERNMENT,

The question of granting some travelling coneession to Government
servants, serving at places distant from their homes for journeys to
their homes during regular leave, has been under the consideration of
Government for some time. Government is now pleased to direct that the

‘eoncessions detalled in the¥*gccompanying Schedule should be granted to

'all Government servants under the gdministrative control of the Govern-
ment of Hal_'larashtras ) | :

.~ 2, These orders will come into force with effect from the 1st
\October 1963 and will cover journeys commenced on or after that date.

By order and in the name of the Governor of Maharashtra,
FD Olembids®

espawhﬁ}l erk. K, RAUKRISHANA AYYAR,
/ Finaneial Adviser to Government.

~— The Accountant Generél, Maharashtra State, Bombay,
The Senior Denntv Araanntanmd Amcae- o o



ACCOMPANIMENT TO GOVERNMENT RESOLUTION, FINANCE DEPARTMENT NO,TRA/ ,
1163/2726-V DATED 23RD OCTOBER, 1963. |

L I N O B

SCHEDULE

l. The concessiofis detailed below will be admissible to Government
servants of all grades under the administrative control of the Government
. of Maharashtra, whose home towns are beyond a distance of 250 Kilometer:-
. froem their headquarters, once in a period of twe ealander yaars fer vie-“
: visiting their homes. e - <

They will apply in respect of journeys performed by the Governme nt
servants travelling to their home towns_on leave, and back from their
home towns to their headquarters, and by the members of their ramilies
travelling between the same stations. : _

2. (1) The Government servants whose "homes" are beyond 250 Kilo-
meters from the headquarters but within the state, shall
themselves meet the entire cost of fares for the inttiex 26C
Kilometers, on each of the outward and return jJourneys. oz
the remaining distance (over the initial 250 Kilometers |
Government will meet 75-per cent of the actual fares, 1.
balance of 25 jer cent being borne by the Government servani

(ii) The Government servants whose "homes" are beyond the boundel
of the State, shall themselves meet the entire cost of fares
for the 1nitial 250 Kilometers of each of the outward and
raturn journeys. For the remaining distance(over the initi:
250 Kilometers) and upto 400 Kilometers beyond the boundarit
of the State, Government will bear 75% of the cost of the ac
fares, the balance of 25% being borne by the Government ser:
vants. _

In every case, the Journey should be to the "home" and back, but it
need not necessarily commence from or @nd at the headquarters of the Gow
ernment servant, either in his own case or inrkhe case of his family.
However, the assistance admissible will be the amount admissible for the
actual éistance travelled, limited to the amount that would have been af
issible had the journey been performed between the headquarters and the-
home of the Government servant. ; -,i '

The fare for the initial 250 Kilometers of the Journey which é the'
liability of the Government servant, will be the fare as shown 1i th = »<

railwagy fare ta and not calculated as a preportion é’“%ﬁe fe E“aﬁhf“4“
“the telal distance ravelled. <~ ¢ :

3. The concession will be admissible to-. .ach Government serv . and
~members of his family once 1in 3 period ?f two cala _der vas=q, T ﬂ_““T
~"once in a period of two calander years ".6uld pe taken to mean o Asuils
| gaﬁgt:éogk g Sfiar. vears. 15 f&rst ‘block of two years wi L1 be’ 7
' j{ﬁa_* Lo yeor 1963. o g _

(gs.In the event of the return journey falling in the succ. 2°91ng ~

~ ealahder year, the concession should be counted againsi 5 the

year in which the outward journey commenced,

H-970( 8000+10)=1a.
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%) The families need not necessarily travel with the
_ . Govermment servant. They may either travel together or
% : separately in different groups as may be convenient to
8 : ' them, When they travel in different groups at different
: ~ times, re-imbursement of expenditure may be allowed in
' raaglct of eaeh such group if the outward journey of the
~ : ~ last sush group commences before the expiry of six months
: - frem the date of commencement of the outward journsy of
the first group, and the return journey of each group is
oouzlctod within six months from the date of eommencement
of the outward journey of that group.

Pei thé purpose of these ruless

'4) The term "Family" will have the same meaning as i i
assigned to it for the purposes of transfer Travolligg_ﬁl#

hh&&}ggggggv;n the Bombay Civil Services Rules.

- 1(11) "Leave" means regular leave for a period of not less th=a

e ; and includes leave on average pay, earned leave,
oo-llto& leave, maternity leave, leave on half aversge pay,
half pay leave and extraordinary leave,

R

#f\fthe case of a Government servant serving in a Vacation Department,
vace Mon will be treated as regular leave for this concession.

T. e minimum 1imit of 15 days leave for ‘admissibility of the cence-
€SI ""may be relaxed by the Administrative Départments or Heads of
dep ments at thedir diseretion in cases where they consider and certify
- ting that it is necessary in the public interest to curtail t
lea ® of the officer to a psriod less than 16 days.

e e et e e e e e et et ettt

trgvel concession will be admissible to the members of a
rvant’s family with reference to the faets existing at the
#d and return journeys independently. The following types—~

g j given by way of illustration.

A dependent son/daughter getting employment or getting

narried respeetively after going to home-town, oxr
'emaining there for prosecution of studies.

‘he family having performed the journey to home-town
have no intention of eompleting the return journey
from home-town, provided the Govermment Servant fore-
goes in writting the concession in respect of the

__Petr=s lonwr-ii ' nes® 3§ by the family membsrs at

a subsequent date.

\ (1) A newly married wife coming from noL. ~.¢owp to he:.-

A § quarters station or a wife who has bee. . living long lens

- A at home-town and did not avail herself af the i1eavs

- : travel coneession in respect of the outws ‘24 jsurney.
& < _

| »20)-2.
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(1ii) A dependent son/daughter returning with parents =

coming alone from hometown where hie/she has bee.. =
progecuting studies or living with grant-parents tec..

(1ii) A child who was previously below three/tﬁelva yeasg ?
of age but has completed three/twelve years of agi
only at the time of the return journey.

(iv) A child legally adopted by a Government servant while
staying in the home-town. _

5. For the purpose of these rules, the term 'home' means the per- 0
manent home-town or village of the rnment servant as entered in thi
\ service Book or other @pﬁ;Opriate officlal record of the Government -~ . ¥
servant concerned or such other place as has been declared by him,.dul]
~ supported by reasons (such as ownership of immovable property, permane
residence of near relatives, like parents, brothers etc.) as the place
-where he would normally reside but for his absence from such station f
service in Government. For this purpose, each Government servignt shou.
make to the authority who has been declared to ba the Controll ing Of |
~ 1In respect of Government servant for purposes of Travelling Allowanqﬁﬂ

claims, a declaration as to his 'home-town' within a period of gix mont
from the date these rules come into force, or on a de%e prior %o thke a7

ing of the concession under these rules, whichever is earlier. Ii tﬂ; ’-
- case of a Government servant on foreign service, the period of si -m |
should be reckoned from the date of his revergion to Government se: v1
unless the concession is extended to him during his foreign serviece , .|
which case a declaration should be made within six months of the d: ‘ts ¢
which it is decided to extend the concession to him,. - < i

Persons who enter Government Service in future should make such ¢ dﬂﬁ'
ration before the expiry of six months from the date of entry ipto___erl

The declarations will be subject inech case to the acce of the
Controlling Officer who shall satisfy himself 3bout the e¢o 3ss
thereof after calling for such evidence as he may consider sary. |
correct test to determine whether a place declared by a Gov nt ser?
may be accepted as his hometown or not is to check whether _ the |

lace W he Government servant would normally reside bu  "his |
Wmmm“i o piteriy
mentionsdhelow may be applied Ior acceptance of such a decl = {jone~ {
{1) Whether the place declared by the Government Servant =~ the
cne which requires his physical presence at interva = ‘or dis
charging various domegtic and social obligations, anc. if 4180 |
whether after his entry into service, the Government Znt |,
had been visiting that place frequently. z
T
(ii) Whether the Government servant owns residential prc ,p~ @ dm T
that place or whether he i~-. a member of a joint fam aving

such property there. o1l

(1i1) Whether his near ra‘-+§Figg§_§gg_residin§_}p that'placef st
( iv) Whether prior * O his entry into Government Service the Joverns-
ment serva* -v had been living there for some years. |

Note 13- T 0e criterla, one after the other need be applieq ©nly

4l cases where the immediste is
not satisfied. ately preceding criterio .n

H/970( 8000- 10/ -2a £
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Note 2:- Where a Government servant or the family of which he is

a member owns residential or landed property ln’more

than one place, it is left to the Government servant to

make a choice giving reasons for the same, provided the
decision of the Controlling Officer whether or not to
accept such a place as the home-town of the Government
servant shall be final. '

Where the presence of near relations a*t a particular

place is to be the determining criterion for the accep-
tance of declaration of home-town, the presence of near
relations should be of a more or less permanent nature,

traven officer who is his own Controlling Officer for purposes of Tra-
ing Allowance should make to his next superior administrative

:Nlﬁﬁ‘

ority the initial or any subsequent declarations of his home-town.

| Leads of Departments and all Departments of the Secretariat are
' requested, for the purpose of administrative convenience, to forward

to the respective Accounts Officers a 1listi of all concerned gazetted

 officers who afe eligible for the concdssion with their approved
home-town 1ists. :

! y :
~~w~—~1In the case of non-gazetted staff, the declaration will be kept on

the service book or other appropriate service record of the Government

servant.

In the case of g Gazetted Officer the Controlling Officer

shall forward the declaration after due verification to the Accounts
Officer concerned who shall keep tham with the Officers History of

Service.

A declaratioh of "home" once made will ordinarily be treated as
final, but in exceptional circumstances, the Head of the Department or
if the Government servant himself in the Head of the Department, the

provided that su

. Administrative Department may authorise a change in such declaration
a change shall not be made more than once during the

entire service of the Government servant.
2R

25" BB

The Gévernment servant and members of his family may travel

either independently o. together as may be convenient to them. The
claim for reimbursement in respect of the journey of the one need not

- depend on the journey performed by the other; the members of hig family
will, therefore, be entitled to the concession irrespective of the fact

 that the Government servant may or may not procesd on. regular leave or
that his. leave has or has not been officially refusedéjbut the return

btturney must be completed within six months from the
ceiit of the outward journey and the concession will be counted against

ate of- commenca-~

the block in which the outward journey commenced. +he limit of six

month may be relaxed in speclal cases by Government at 1ts dlscretion.

‘The stiaim in each case, however, shall be for both outward ahd inward

ract Officers and re-emploved Officergs- Officers appointed

r'J contract basis will be eligible for the concession on completion of
one year's continuous service if the period of contract is mor:~ than one

the total duration of the contract will be taken into account for this

urpose,

The grant of the concession to contract officers will be

jubject to the conditions laid down in para 2 above.
=970(8000+10) =3z,
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Re-employed Government servants will be eligible for the concession
on completion of one year's continuous service. But in the ecase of
re-employment immediately after retirement, the period of re-employed
service may be treated as continuous with the previous service for the
purpose of leave travel concession and the concession allowed for the
re-employed period (provided the travel concession would have been -
admissible to the re-employed Government servant, had he not retired b/
had continued as a serving Government servant). :

8. The concession will also be admissible to a Government servant

and his family in respect of only the outward journey from headquarte:

to home-town during "Refused Leave" and leave preparatory to r~* —~er
provided the concéssion had not been availed of earlier during =~
particular block of two calendar years. In case of leave prep! L0

t

retirement, refused leave, the journey by both the Government iI..

his family should, however, commence within the period of leav ;4
concession will not, however, be admissible to a Government se’s;tj -
proceeds on regular leave ané then resigns his post without retur~

duty. f’é o

9, Government servants on foreign service with commercial or Iindus-
trial under-takings, statutory bodies or any other foreign agency wlll
also be eligible for the leave travel concessions which should and
normally be incorporated in the orders placing them on foreign service.
In respect of the Government servants who are already on foreign se.
the terms of their deputations may be suitably modified so as to make
concessions admigsible to them.

The cost of the concession in all such cases should be met by the
foreign employer. :

10. The assistance x will also be admissible as in case of a Journ
on leave travel concession combined with one on transfer or tour. The
following types of cagses are likely to arise,

1) LEAVE TRAVEL CONCESSION IN COMBINATION WITH FER JOURNE

A Government servant going to home-town on regular leave
proceeds therefrom on transfer to the new headquarter;

11) LEAVE TRAVEL CONCESSION IN COMBINATION WITH TOUR JOURNEY. '

(a) A Government servant procéeds with proper prior permié

to home-town on regular leave from tour station and r¢

to head quarters direct from home-town; and |

(b) 4 Governrent servant proceeds to tour station from h%:

. town with proper prior permission and returns to head-~
quarters therefrom. e .

The combined claims in such cases should be regulated as indic. &
belows- Fi

a) In the case of the category (i) aboves-

The Government servant may be allowed as his minimum enti
mént transfer travelling allowance under the Bombay Civil
Services Rules. He may be allowed, in addition, leave trav«
concession under these rules to the extemt the distance £
old headguarters to home-town and from home-town to the new
quarters exceeds the distance for which transfer travelling

H-970(8000+10)-3a.




allowanree is_admissible plus 500 kilometers.

In cases where the distance for which leave travel concession would
pe admissible as above; is negligible, it will, however, be open to
she Government servant not to avall of the leave travel concession at
Ell he baing permitted to avail of it on some other occasion within
the block period, subject to other conditions being fulfilled.

The option has to be exercised in respect of self and the members of

'e family at the time of prererring the claim for transfer travelling
T owanece,

When loave traval concession is not avalled of,; K W‘@rxm
mo&gavx&&eﬂ)a€% the legve travel concession advance

3 taken by the Government servant should be adjusted against ﬁis
avelling allowance entitlements

., (b) In the case of

Maa>

+ i -travelling allowanee as on tour may be allowed for the
Journeys from the head quarters to the tour station from
- which the Government servant proceeds to home-town and leave
- travel concession for the journey from tour.station to home-
. town and back to headquarters deeming the tour station as the
- starting point for the onward journey.

The limitation contained in para 2 will be applicable in computing
y amount of leave Travel concession admissible,

(e) In the case of the categeory (11)(b) aboves

Leave travel concession as admissible under the rules may
~be allowed from headquarters to home-town and travelling

allowance as on tour for the Journey from home-town to tour
station and back to head-quarters.

1. A Government servant who has a family, as defined for the

pose of the 'leave travel concession,' living away from his place

work, may, instead of having the concession for his family as well
for himself once in a block of two years, avail of the concession

himself alone once every year for visiting his home-town.,

2. The Government servants and their families who are unable to
11 themselves of " the concession in g block of two years, may be per-
ed. to count the. next block period from the end of the first yaar.
Sy -in a case where the efficer and his family can not avall them-
ves of the concession in the 1963-64 block, they should be eligible
—ﬁunt the next block with effect from the lst January 1964. The
ession due for the 1963-=64 ‘block must, however, be availled of by
be“ore 31st Dacember 1965. 1In case they fz211 to avall themselves

1e joncession before that date, “thefr title to concession for that
o jéhould be treated as having 1apsed. ™

§4
e Where the wife of a Government servant is also a Governmmen?t
'ant, the concessicn will be admissible to the family on the sc-le
ssible to the husband or the wife, and not both.

. Vhere the wife/husband of a Government servant is eligille for \
t of leave travel assistance under any other rules, the Government 2

D(8000+10) -4,



servant should furnish a certificate, along with the bill for assist;
under these rules to the effect that such other assistance was not
~ agvailed of for the journey for which asslstance 1s being claimed.

.15, The concession is ordinarily admissible for journey by rail

1
mdbhin Indbec .o - _ Ve 1
2 The concession will also be admissible for journeys between stat 1 ¥

which are not connected by rail sugh jJourneys should, however, be p

formed by the shortest road route/steamer serviceg. The extent of as |

tance from Government 1in such cases Will be dsdindicated belows=- 2
ae g -

(1) For the journey which is covered by a recognised public -,
transport system the Government assistance should be on the
basis of 75% of the fares actually charged by such a system’
for the appropriate class of accommodation in respect of the
admissible distance. (vide para 2). :

{(1i) For the portion of the journey which is not covered by a.

. recognised public transport system, Government assista  § —
should be on the basis of 75% of the amount admissible &
Travelling Allowance in terms of Rule 414 of Bombay Civil
Services Rules, or the actual expenses incurred, whichever i
lass pertaining to admissible distance (vide para 2 above).
In either case, the amount of Govermuent assistance should !
calculated on %he basls of actual fares or milage allowans
as above, as the case may be at single rates for Governfer

, : servant Eimself and each entitled member of his family for

} whom full fares are payable and at half the rates for child:
between the ages of 3 and 12 years or whom half fares are

payable. : = :

' 18. A Governrent servant who declares, subject to the satisfaction ol
the controlling officer, that his home-town is outside India, will also
be entitled to the leave travel concession for visiting his home-town.

t Gov ernment's assistance in such a case will be limited to the share of
the fares for journeys (i)upto and from the railway station(by the shor
est route) nearest from. the home-town or (ii) the rallway station for ¢
mearest port of embarkation/disembarkation, in India subject to the pro
of para 2(ii) above, The term "nearest port" for this purpose means th
port in India nearest to the home-town of a Government servant.

7. The clagss of rallway accommodation: to which a Govérnment servant
and his family will be entitled will be the elass to which he is entit
underxﬁhﬁ;g%rmgl rules at the time the journeys are undertaken. - It wil
be permissible for the Government servant/and/or his family to travel i

class higher or lower than that to which he 1s entitleds; in the forme

//“gasa, Government's liability for the distance in excess of 250 kms. wil
be regtricted to 75 per cent of the fare for the excess distance by the
class to which he is entitled and in the latter case 75 per cent of the
fare for the excess distance by the class in which he or his family
ac¢tually travelled. If on such Journeys or parts of such Journeys‘xheéz
Gowernment servant or a member oi his family travelled by air or by 3%
or by steamer, the extent of Government assistance will be limited to

3 would have been admissible had he travelled by rail in the authorised

elags or the actual expenses, whichever is less, :

! There 1s no objection to Government servants, normally entitled to

[ travel by thel or II Class, travelling also by III Class in the de-lux
alr conditidned trains while availing themselves of the leave travel

! concession. The cost on account of the surcharge over the third clasg

| H-970(800(+10)-4a.
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‘fare which is levied in such a case will be apportioned between Govern-

“ment and the officer in the same manner as the cost of the basic III
Class fare.

A Government servant may travel in any class for the first 250 kms.
. of each journey which is his own liability. Beyond 250 kms. also there
would be no objection to an officer travelling in a lower or a higher
class, but Government's assistance would be limited to 756% of the fares

of the accommodation of thelﬁptitled class and the lower class, to
the extent actuglly used. o :

4~ There is also no objection to ‘Government servants (or their families) -
avalling themselves of any concessional return Journey tickets announced
by the Railway authorities (e.g. seasonal concession, student'’s concess-
- ion, ete.,) in conjunction with the leave travel concession., In such a
‘case, the.fares for the first 260 kms. at either end should be calculated
| proportionately on the basis of the concessional fare charged by the
2:41lway and this amount then d#educted from the total fare actually paid.
Th' amount reimbursable to the Government servant will then be 3/4th of
the¢ balance, subject to provision in para 2 above.
o8 . : _ _
""Where the Officer and/or his family travel by road, between two points
connected by rail, by private car, the cost of propulsion being borne by
the Govermment servant himself, the extent of Governme nt assistance admi-
. ible will be equivalent to wﬁat would have been admissible had the
journey been performed by rail by the entitled class.

In such cases, no
gerutiny of aetual expenses incurred for the jJourneys by car will be made.

In the case of Government servants who are their own controlling officers,
g certificate by them to the effect that they and/or the members of their
'amily travelled by private car may be acceptdd as adequate.__In other
tases reimbursement will be allowed provided the controlling officer is
jatisfled that the JOUTneys Were actually performed by private car.

st

There is no objection to Government servants (or their famiiies)tra-
111ing also by I1I Class and availing of the ®sleeper" accommodation,

In
uch cases 75% of .the extra cost incurred for sleeper accommodation will
e borne by Government.

There 1s no objection to a Government servant or his family availing
hemselves of concessional Circular Trip Ticket offered by the Railway
ithorities in conjunction with the leave travel concession.

It will also be permissible while utilising such a concessienal ticket,
> travel in any class, higher or lower than the entitled ons. :

« In such cases, double the fares for 250 kms. should be calculatad pro-.
rtionately on %he basls of the concessional fare charged by the railways
a* the entitled or the lower class actually used and this amount deducted
om the fare for the shortest route between headquarters and the home-

wn, caleulated propertionately on the basis of the concessional fare
ceead,

& The amount reimbursable to the officer will then be 3/4th of
" valance. L T i oy e e

18, Government's liability for the cost of railway fare betwesn the

rernment servant's headquarters and his home shall be limited to the
re of the fare by the shortest route.

e e b

‘A Government servant or his family members may travel .by any routé or
£ anywhere on the way to or from the home-town, but Government sssis-
ice shall be 1imit¢d to its share of the fake by the shortest route

et
70(8000+10)~5. ,?a,ﬁée ij
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calculated on a 'through! ticket basis.

" ]
The reimbursement admissible in respect of persons whose home-towns
are bayond the boundaries of the State will be calculated on the same
lines subject to the admissibility of the assistance upto the distancs
of 400 kms. beyond the boundaries of the State.

thﬁt&overnment servant or any member of his family performs the
journey by a longer route (which is not the cheapest)in two different
eclasses of railway accommodation beyond the first 250 kms., for examnle
partly by II Class to which he is entitled and partly by III Class,
entitled class rate will be admissible for the corresponding propor —
of the shortq;t or the cheapest route and the lower class rate for .as
remaining mi;@ge by such route.

Examples- If the total distance by the longer route is 600 kms. and
that by the shortest route is 500 kms. and if the Government servant
concerned has travelled the intitial 400 kms. by III Class and the re-
maining 200 Kms. by II Class, Government's share of reimbursement. s-/¥.
expenditure incurred in this case should be as follows:- e DR

For versons whose homes are within the State. —

1) Milage for which III Class fare will be admissible,

Distance zctually travelled Total=400x500=334 kms. 3
by III Clgss ; X distance 600 (approximately
Total distance by the longe by the

route. shortest route,

g;;ggg.forlghich 1I Clgss fare will be admissible.

Distance actually travelled . ~Tosal 200 x 500 =167 Kms,
gxmq_gma E> s x. digtance 600 _ e
otal distance by the longer by the shortest reuts.
_yolike. - o .~ . ;

- 8ince the entire cost of fares for the initial 250 kilometers 1s to be
met by the officer, the Government's share for re-imbursement will be
3/4th of III Class fare for 334 kms. minus 250 i.e. 084 kilometers plu
3/4th of 1II Class fare for 167 kilometers, i oo

Phe refpmburssment admissible in respect of persons whose ‘home-tow
are beyond the boundaries of the State will be calculated on the sams
lines subject to the admissibility of the concession for the distance
upto 400 kms. beyond the boundaries of the State.

LS 19. The assistance may bs claimed by presenting claims in T.A.Bill
; forms on the usual certificates that the- Journeys were actually perf o1
: by the class of accommodation not lower than that for which reimburses
of fare is claimed. ih

L 20. The Governmsent servants should inform their controlling of fice
_ﬂpsigrﬂqigu:ngzﬁﬁger which assistance under these rules will be claiied
undertaken. The controlling officers, should, in each case satisfy th

selves about the genuineness of the claim and bonafides of the journey
performed by Government servants, before countersigning the bills for

Legve Trgvel Concessicn. : .

s 7

2%, Advances may be granted to Governrent servants to enable them
a%sil of the concession, The agmount of such advance in each case will

H--970(8000+10) ~5a . : e L
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lited to 4/5th of the estimated amount of assistance admissible under
nese rnles.= =

Where the Government servant and members of his family avail them-
elves of leave travel concession separately i.e. at different times,
are would be no objection to the advance being drawn separgtely to
©) extent admissible.

The advance may be drawn for both the forward and return journeys of
4o Government servant and/or the members of his family at the time of
4 @ commencement of the forward journey, provided the period of leave
“ken by the Government Servant or period of anticipated absence of the
:mbers of the family does not exceed three months or 90 days.

Where the period of leave or the period of anticipated absence
xceeds three months or 90 days, the advance can be drawn for the
arward Journey only.

here an advance has been drawn for both the forward and the return
ovudeys and later it becomes clear that the period of absence either of
| 2overnment servant or of the Government servant's family from the
sidovarters is likely to exceed three months or ninety days, one half
k%he advance should be refunded to Government forthwith.

Government servants who are their own controlling officers for tra-
~ ling allowance purposes may sanction the advance to themselves. 1In

4 'case of others, the sanction of the controlling officer concerned
‘uld be required.

The Advance in respect of temporary Government servants and their
‘milies will be sanctioned subject to the production by them of surety
© a permanent Government servant., S.. < g 1 /4//C4

},The account of an advance drawn for leave travel journeys will be
- ndered after completion of the journsys in the same way as for an
vance of Travelling Allowance on Tour.

g Ine advance will have to be refunded forthwith if the outward journey
not commencedLls days of the grant of advance. L Within
“,The travelling allowance claim in adjustment of the advance drawn

>uld be preferred within one month of the completion of the return
irney. e s s

32, The concession is_not gdmissible to g Government servant who has

.t completed one year of continuous service on the date of the Journey
ﬁformed by him or his family as the case may bd.

er

ok Igfpxé:gf’all—asﬂistance granted.under these rules shall be

1y maintained In the case of gazetted officers, the record shall

~htained by the Accounts Officer concerned. 1In the case of non-
- *q staff, the record should be in the form or sntries in the Service
- other appropriate Service records and should indiczfée the date
gféﬂﬁ?“'on which the Jjourmey or Jjourneys to "Home" commenced. The
rority responsible for the maintenance of service record 'shall ensure

+%{ on every occasion a Government servamt proceeds on leave-which is
;*red in his service records, the fact to whether or not be availed of
t;travel assistance under these orders is entered on that record.

5
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@ (Delete which is not applicable. ). T

-Jmﬂllim*
24, The following two certificates one from the Controlling Office’  t*
and the other from the Government servant concerned should be submitt: }

to the Audit authorities along Wlth the bills for 1eave travel cofi= i

- cossion. T 2 Pth
e ! ot o ; #{5)
@ERTIFICATE TO BE GIVEN BY THE CONTROLLING OFFICER =€ ;-“'*_’.
_- CERTIFIED: - -" 3
R
: (i) That Shri/shrimati/Kumari (name of the Governmer:
Servant) has rendered cont: |

nuous service for one year or more tham on the date of commencing the “
outward journey.

*(11)That necessary entries as required under para 23 -

‘the Government Resolution, Finance Department No,TRA-1163/2726/V, dat‘-

the 23rd October 1963 have been made in the Service Book of Shri/Shri: ;
Kumari o

. O
~ | e e
G o '"“"'uﬂ;ﬁu
(Signature and designation of the Controll!
Officer). 4
15
*(For non-gazetted officers only.). ﬂvkﬁhﬁ
/‘Q__ERT;F;GATES&O BE GLVEN BY A GOVERNMENT SERVANT, |
x\u’ (1) I have not submitted any other claim so far leavs
travel contéssion in respect of myself or my family in respect of the

block of two years & 19 & 19

(ii1) I have already drawn Travelling Allowance for th(

- Leave Travel Concession in respect of a Journey performed by me/my wift

myself with _ children. This claim is in respect of * -
Journey performed by my wife/myself with children, none of who travel;-
with the party on the earlier occasion. ;

(i11i) The Journey has been performed by me/my wife witl

‘children to the declared "home-town'" viz

@(iv) %ng_imx_ggg_g d/wife is not employed in ggg;gm_y
ervice :

That my husband/wife is employed in Government ,
service,

.e
and the concession has not been availed of hy ‘him/her separatexy- Led
herself or for any of the family members for concerned block of tﬂ -

- o G T ed

Signature of the Government servant. ’s =

H=-970(8000+10) =6
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25, The exvenditure on account of "Travel concession" should be
debited to newly opened detailed head "Travel concessions under
the Sub-head "Allowance§,Honoraris etec."® subordinate to the
appropriate liajor and iiinor heads of accounts.

26, These orders will not apply to persons who aref-'

(1) not in the whole time employment of Government.
(1i) paid from contingencies.
(111) eligible for any other form of leave travel concession.
(iv) All-India Service Officers serving in this state who
are entitled to such concession or officers on depu-
tation to this state from the Government of India.
(v) Staff borne on work-charged establishment.
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