frgeiidds gdHvor TIR HROTHI
e fafdy g gurRom wod
Th AT IR &Y a9 FgRiaed
JehRUI AT Teact I TAR HROT 70T

ENMECZIEIERH

HEIRTSS /AT
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gTCHT TSI <leh, HIGTH DHTHT A1,
HATAY, jél—ér—xoo 032.
ARIG: 02 Te3, 2094,

PENICEIE

FANHT I QTG / Wee] Har-gd sl HHaAdhgT add Jdd
AT oG U3 o] HHATIT Pl g HERTSE ANRIT Al (Frgeiiad=) e, a¢R
&) I8 doe! Maciidad favae f[afdy yua eraied yqaiegd Wod HUgTd . T
FaR i Mg<iiadd ga)vl Mgeiiadd Wfred eRUATHRAl AeladMes BrITGard
UTSfAUYTT Al 2T bR 3MTeaedeh HIScll Y&l Bl briueac Yol sIvgr, g
TR 0T TR HRUATH T HOR| AGUIRT -1 Dl Tad! ferd Bidl 0T gaig fHewiidd=
IS e [d&d BIdl. yafesd FAies Brel dRqal 31l Sloaral Sedrges N
IS0 DR A AEAD TIRa! IR Idadh o3 IATe. AT fdohd STsvardre!
PRI IR BRU AN (T 3D e bIIGYS  AdIi-g<l o=l
BHATATD G / TN Pl g Ul Ho- HUl 3 BT YT BRI gl [qugs
T Uh S Bo Yebd THAT FHIRT HRUAT! I1a MFTAT [GaRIe= SIeil. AT S
3T AT TS AT 0T e 3T,

2 oo -

@) FexiaaT THxu WS IUTSER TR SR a9 Fasiaad Joxo TR
HYOGTATS! TP Afel AT BRUATH IR fAfg TaST YT T=Im=T araR BT
H1fe<l AT B! g | ThTd T HSIS WIS HIATBATHS AIGR HRUG AT Q0.
q  Frgida arfe=i a1 e JunSiaR Faidad YdHRor TR HRUATHRT Giae
QUGS Hod U 3! MR, [&1d 09 LR, 2094 YR Hax UvITe IR Faiiad
JehRUT TIR HRUIYRT 9 o THAT-9 T IRFBTC-1 AL GIIes el T TIR Hod Hax
JhRUT HETSWNITS BRIGATHS AIGR HRUATH 2ATET] AT U1 I 31T, &1 09
LR, 094 TR TAD MR bRl T TR TIR B+ HIGR BRI dITHRD
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Y BEST Y@ AR BT HATI g JAG3Td Al Al AT Ho-
1. T YR YOI AMST 9o IREBTC-31 7efla TH1-9 TIR HR1a1 d Al I
He I B THRU HBS WIS BIATGIRT AR DRI,

@ A e TR SR -

@  ETae ST ARSI HHATAT] SISEERY:-

9  IEIga YRETE- ddie THA-9 Aefle Al [Afed qadia o sriey
UHETHhS AIGR BT B A1 BIVT=AT TS HHARITH! SIAEE R T81es.

) INEdT URBIC-3 Aies THAT-9 A AISA Hod FIDRIT FIDR BT
THETHS &R BRI B Wes] AT BI0M=A1 T d HHATATH] ST R] I8 1S,

3) IrEIgded] YRREBTE- #eles THAT-9 Al Alfgdl Yo SIHIT SR BrASY
THETHS AIGY BRI &1 W AT g TSI HHAITAT Hedrdl Siaaan] Ia1e.
¥)  URRTE-31 AR RIMASGHT TqA-9 Faidaarz a1 Jedar Iuad 3s.
Tiles T IR0 IR HRUTHIRAT I ATazqeh 20 dgfdxis ATl e
g BIom=aT SHa=IT T A ST 9 IS ed] SHATITT Hodl AIGR HRIdL.
y)  HERTS ARRI a7 (Feiiade) 79, 9”¢: e 9 hHie 9349 (9) () A
RYSIJAR 1< B0 HHEAIM WRTaared] Joa-¢ 7=y fARer (fosfer / arerdn =
JYUITYT) HHATITAT dIid SH UK Ho- Sudrdl avge 3ie. I el [GibRET
IR HHAITA] dicid 3H HaATgRIdd [q9ad FHRumaidl Ui &% "vard I3,
BEGH

&) AYe I BT/ S5 HHAI / Had AT Jo U o] BHAT=IT]
T 72T HHATITT ATER sHHIh YIS THE BRI GBI D TE103.

©)  HATTE BT HHATI gRiidard Yo TR I dl, Faciiadd i
fIfed Joh=a IRIA (BIBR JfhT RIREH IuGE SRV 6 Se3dl 3721 ddhd @
IS JUTHRD fees. ITAYHT A AT G UTd S HHATITAT Hodl A3
JHIRT I WK ISVl §IThRB (5w, TRRTC-3 7 S3ifdeledl T1-9 Aelles Al
ST QAT dpeaT 3T IFS Code d W HHID 3T & BRUI &1 AdT [+g<T BIUM=AT
SHHATATET / eI [T Jo UTael el HHATITT e ard] SaEaR] 2.

Q) PRSI T STEEaR] -

q) AERTE, ARRI ¥a7 (Frg<iidas) M, ¢l A8Ia U0l 9o A& I8 dhosed
DIGSEd BRIIGT JGEN Hdgd BIOMIT HHAIh g AdIHGIIDRU TIR
HRUATHRIIT AERTE, ANRT a1 (Frasiiad=) 9, 9R¢R #efles | A 994 (9) (),
995 (9%), 999 (19), 929 () &N T 933 (9) T (3) VHIUI {MIIIH HIfgd! TRRMC-31 A
RITIS T THAT-9 AL U Ho+ 501 IATa3AD 372,
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Y BSGT THEM A A AT G UTacied] HHaAr=aTd Hal-gei g ol
IR HRUATHII HERTSE AR |ar (Frageiidas) (M, aQ¢: Aele Fra| HwHid 93¢ ()

@), 938 (3) (@) ST @ ST 9 () @ (), (& Gy T (&N () FAO fafeT FAA
3fadd Al HHATITA] Pedlbgd TRRIC-3 A S3fdaed TH1-9 AL 2AF
NEEDIRGECACI IS G R RN ECI CENEACI

3) PHIY THEM QAING BRI SHATATDGT / AMAGI A JAAMT Fog|
TS HHATITAT Hodlhgd ham [Fgiddd TbR0 TIR BRUATHNAT JATIZID
3131, 3721 HHATATT HaT YIADBI e $AR dIfdRkih BIGUAHAR SUGFE TS e d
JYfeRTe HIfE! IR o BTl

%)  PRIGI WEM IWIG TN U Ao Al 89T BRTGAN AT
QUG G AIS J0TTe e HRTE!. Ha1f HUTS I SUGE G ol HHaATATHGe T
HTfe<l SAYIATT ST Blgol.

)  FId FME FEd o= et Qatasire [eqieydl fRHT weT Al
el PRI g RRTC-31 AL S3ifdcied] TqA1-9 AL Fa<idaT JHRo TR
BRI IATIZYD 3Te.

§) 3 3TT! 3MMQ3T I 3MME B, f&id 09 R, 2094 UG Y& Fad g™
3fereT e HaTgd BIOM=aT HHar=arel Fciida gh)or aRREC-31 78 S3iidosedl
THAT-9 A TIR o ] AETSHENIS BRITGATHS AIGR BRI 3P 35, a1 09
LR, 209y Y41 R UMM SAa] Wes Har-ige seedl fhar @ fadieygdl
3R A AT Jog UTdes &, IR S (Fgiida TR0l BT @IS BRI AT S
ATER S o! ATSId, 31 HHAE! TR0 qdles URRIC-37 Aefles TH1-9 H& o
IR Ho HETHENITS BIRATAATDS HGR HRU] GTDHRD TS,

Y BTG THE SURIERT YA TAR be3er] TH1-9 Yol Do eTa]. TR IRl
BHRIET AT AR TP BEGUATE THd H6 HATYRIDBIEE MY THRU HETH IS
BTATHI HGRIRTd HTGR DRI,

(B) SR AT A -

9 f&FiH 09 FLER, 09y UG AIUID JUTGHIER TAR BIUMAT THIT QTR R
JhR TIR HRUYT AThos! (MR b0l HEIGEITS BRIGIAT WBRUATT IR
BIEING

) ar e feAierd g geRiar BRI STV SHar=aied] dTaeid A8RTS
ARRY a1 (Fgeiaas) a9, a¢R #efites e a2) TR f9ga daea wide=m dar
AT TR0 FUd UGS AR IR $R1E 9 aR SIMdaed] e o AT ddTe

HRITBIThS gredrd.
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3)  AMADII HHAITT HaTigeiredn farprydl feam i dig= el el g
Hifecl 9o AT TBROT UIHd HRUATHRAT HETGEITS HRIGITDS TS 0]
3D 3Te.
8) Al AHiies AR EAT AT 2 Foirdied aRRTe-g 98 qUaTd fTeed
JATed. T I YTe3 HrId.
(@) oI gIRO:-
Q T IfMeIMAT RAMBHRGT 9y guiHl FEiddrar sERRIGa 9RT g 2 1ud
PRUYTHRAT AT RBIhGT 35 YK Ho- ©Ul a2y VIR ATel. RS
S ARBRT AT PNMR  AGHRAT Fgiiddarar  sRRRENGd W
Mg ERGTAT STRTER YR BRIE]. (Hed MTaaTaRa T a1
ST 3 T8
) T I HERTS ARRY Har (Frgiiade) a9, a9¢R 98 SRIaIr=ar oo
JATIDHI3T HIUGT A Te3.
3) O MgRiadgR®/ $ed MaxiiddaaRa @l Ma<idad uepd BRodrEl J6Hvol
1 2 AT fSAieTadd AeladdTs driiaarhs YIefaudrd Aradrd! 3fed, ol
TR T BT 3 01 SR ITETS.
%) I3 R Sl U died Siiee! e,

e M Aok HEINTSS TN www.maharashtra.gov.in a1 HhTRIBTAN IYSE]
BHRUYTT AT 3R T HehelTeh 209409029088 9090Y T 378 BT AT fSSiice e
A& B HISUATT I 3Te.

HeIRTSTd XTwUYT ) 3R] STTSRATIHR g 14T,

Digitally signed by Sunil Pandurang Pandhare
. DN: c=IN, o=Government Of Maharashtra,
S u n I I Pa n d u ra n g ou=Under Secretary, postalCode=400032,
st=Maharashtra,
serialNumber=8b7dc58e83c9774e4419a7aeeac77

P a n d h a re eae7cdea272d759dfb29451bcfe7e3f04c9,
cn=Sunil Pandurang Pandhare
Date: 2015.07.02 12:13:38 +05'30"

ARSI (5l g ATLIN-9, HERTSE, Jas (9000 i),
HETSETITS (3T I JII)-, HERTSE, TR (Jo00 Fell)
(

)
)
3) ARTSEMIS (GETIRIEN)-9, AERTSS, Hds (4 ),
)
)
)

HETSWIS (SWTURIEN)-Q, HERTE, ANTYR (YHe),
AT D, SET G BINETR, JJs (4 T,
IfereT T S ARHRY, ars, Jas (Y T,
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9) HETS®, Al T SRD [T, H3TS, {48, (90 T
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q9) FFraT=il SETuRIeT 7RI, Has (4 W),

9Q)d RNTeaT PIYTR AfTBRT (AT 90 ),

93) |4 fAuHe® 9o, fagmvad, 493

%) TRIATA o Al

qY) {3 HIT |iea,

qg) IT H {31 |l

qu9) Fd 3 T T HAT AT Wt A,

9¢)*TaRIY YT, HERTS, e, DD e, Tdl fag],

)
)
)
)
)
)
)
)
)
R)*TdED, Ied IRATHY (e =T 21N Hds,
)*
)
)
)
)*
)
)
)

20)*YeeTh, I AT, (34Te 20T, Hds,

9)*|fed, AERTE SIHAT AN, Hds,

Q) 44, HERTE furHe® Afadrad, 44 ,

23)* YD, B AT g SY B AT Iid BT, 43,

28) *WeEd, HERTSE TRITHD I AR Has/TRTIR/ ARG

RY) g Hfe YR, HERTSS, Hds.

Q) 3T, X7 HIfdT SR (37e)

20) Afera, 1Y (S AN, T YD I Ha, 93T AT, HATGIATTAR, ag
goo o3

)T G, HERTE, 1Y AR AT AN, A0 4 (F|TeT  [desiv), ule
1T, dis gd, Jas goo oy,

Q) UIUTS, HERTE, [AeHE® AIITST UATHT, FSTdl AT, (98 7, Has -
goo 032.

30) HTTETeE], HERTS: URTH SRAIRIGR, 988R, FRTRIG US, Hdhed @i
BT A, UA.ULdhIaol 9HIR, gul 99 030

39)31eeT, FERT ¥ Ta-Hce U3 SMIRIUZTE dooiTd, 90K 9, T2 e,
et a1, GERT AT, d7Td.

3Q) BRIATE, gE TS U4 JAAIRITRT, T .39, TSHIG], BIGE BRI S,

ITHIG] BIGHAIR, GTaR (U), Jag-800 0C.
33) HATHATCS A fIuTT,

A

A
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3%) HATHITR FMRARTAT faqmTi=a o1l sracs et W faurTa g drifsad
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3y)wd fauTiig g (TSI Y ),
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)
)
)
)
)

oC

4) P AT, HETH s By faemdls, g1, Rieal EHETR (90 W),

8&) Po3 Ared, ARIGars] By fqemdia , avHoll (Yo Ui,

) P g, GoTTeRTa S faemdis, ardle (Ao Ui,

8 ()P Ald, BIbvl BN [Femdis, arare!, ieal ISTRRT (90 U,
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gRE3TSe- 31

Form of letter to the Audit Officer for forwarding the pension papers of a Government Servant

10 DIGIT DDO CODE | | | | | | | | |

DEPARTMENT/OFFICE NAME OF THE DEPARTMENT/OFFICE WITH COMPLETE
POSTAL ADDRESS WITH PIN CODE

EMAIL ADDRESS

TELEPHONE NO. MOBILE NO.

NO. DATE:
To,

The Principal Accountant General,
Maharashtra I/ 11

Subject: Pension papers of
for authorization of Pension

Sir,

I am directed to forward herewith the pension papers of Smt. /Shri ,
(designation) of Department / Office
for further necessary action.

Yours faithfully,

Head of the Office
(Pension sanctioning Authority)

List of Enclosures:

1) SINGLE COMPREHENSIVE FORM FOR ASSESSMENT OF PENSIONARY BENEFITS
2) Original Service Book of Smt. / Shri
(Designation)
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ﬂﬂﬂl—q
SINGLE COMPREHENSIVE FORM FOR ASSESSMENT OF

PENSIONARY BENEFITS

Section A --

ulD *

Employee  Code  No.
(Sevaarth ID) *

Name of the Government
servant as in Sevaarth and
Service Book

(In Capital Letters & in
English)

Father/Mother/Hus
band as per Service
Book

Father’s/ Husband’s Name

Date of Birth
(by Christian era)

DD/MM/YYYY

Name of family pensioner
(in  Block Letters) (if
applicable)

Relationship  with  Govt.
Employee

Religion

Sex Male/Female

Mobile No.

+91

E-mail id

10

GPF Account Number

11

Residential Address before
retirement showing village,
town, district and State with
pin code

Telephone No.
With STD Code

STD Code

12

Permanent Address after
retirement showing village,
town, district and State with
pin code

Telephone No.
With STD Code

STD Code

No.

83 909 Yapt ¢
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Family details of Government Servant as given in Form 3

13 Family for this purpose means family as defined in Clause (b) of sub-rule (16) of rule 116 of Maharashtra
Civil Services (Pension) Rules, 1982
Sr. Name of the members of family Date of Birth Relationship (Please mention if
No. handicapped or mentally retarded)
1
2
3
4
5
14 Place of Payment of | Treasury:
Pension Bank Name:
Branch Name:
IFS Code No.
Account No:
(zerox copy of 1st page of Bank Pass Book to be enclosed)
Name on Pass Book must tally with the Name written on the First Page of
the Service Book and Sevaarth.
15 Signature of the applicant
Section B
16 Date of appointment
17 Period of daily rated/daily | From DD | MM Y | To DD MM YYYY
wage service/work charged Y
service which counts for Y
pension Y
18 Date of confirmation DD MM YYYY
19 Date of retirement DD MM YYYY
20 Date of death DD MM YYYY
(In case of death of
employee while in service)
21 Class of pension
applicable
(Rule under which retired)
22 Designation
(the post from which
retired)
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23

DDO code & name of the

office last served with
complete Postal Address
with pin code

Telephone No. of Office

e-mail ID of Office

24

DDO code & designation

of the DDO for payment of
Gratuity with  complete
postal address with pin
code

Telephone No.

Mobile No.

25

Name of Treasury for
payment of Gratuity

26

Details of Nomination for Retirement Gratuity/ Death Gratuity submitted by government servant / his

family and accepted by Head of the Office.

Name & Address of the
nominee/nominees

Relation
with Govt.
servant

Amount
of
Share

Name & Address of the
alternate nominee/nominees

Amount
of Share

27

Period of Foreign Service & whether Leave
Salary & Pension Contribution is received.
(Details must be noted in the Service Book)

28

Total period of Military service for which
pension or gratuity was sanctioned

29

Amount and nature of any pension/gratuity | Rs.

received for the Military service

30

Whether opted for Family Pension admissible
under Military Service. (only in case of death
while in service)

31

Amount and nature of any pension/gratuity
received for previous civil service

32

Government under which service has been
rendered

(in the order of employment)

(applicable only to the employee who had
served any other government)
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33

Gross Qualifying Service

From date To date

Years

Months | Days

Less:

1.Periods of Non qualifying service

Half of daily rated/daily wages service.

2.Interruption in service condoned under
rule 48 of the M.C.S.(Pension) rules,1982

3.Extraordinary leave specifically
sanctioned not to qualify for pension.

4.Extraordinary leave on private grounds
availed after 01/02/2001

5.Suspension period not treated as
qualifying service

6.Any other service not treated as
qualifying service

Total Non-qualifying service

Weightage admissible if any

Net Qualifying Service

34

Last Pay drawn with Grade Pay if any

35

Pay Band and Grade Pay

36

Pay reckoned for Gratuity

37

Average pensionable Pay earned during the last 10 months service

From To Pay + DP/GP NPA if admissible

Total

Amount

Grand Total

Pensionable Pay

38

Proposed Pension plus relief on pension

39

Date of commencement of Pension

40

Proposed Retirement Gratuity / DCRG
Less: Provisional Gratuity paid (if any)
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41

Details of commutation of pension as per FormA/B/C

Date of application for Commutation of Pension

Percentage of amount of monthly pension commuted

Amount of Commuted Value admissible

Reduced pension amount

42

Whether Family Pension 1964 applies to the employee and if so:

Pay reckoning for the family pension.

ii)The amount of the family pension becoming payable to the family of the
employee, if death takes place after retirement

a) Before attaining the age of 65 yr. or

b) After attaining the age of 65 years.

43

Names of the eligible Family Pensioner *

Name of the de facto-guardian in case of minor Family Pensioner

(If family pension/death gratuity are payable to a minor and there is no
natural guardian surviving in the family, the benefits are payable through de
facto -guardian on behalf of minor till the latter attains the age of majority.
The de facto guardian is required to submit Indemnity Bonds in the
prescribed form 28 for death gratuity and Form 29 for Family Pension on
stamp paper of appropriate value, duly notarized and duly accepted by Head
of office. The indemnity bonds mentioned above need to be supported by an
affidavit about guardianship made by the de-facto guardian in the Court of
Law and duly accepted by Head of office.)

44

Date of birth of Family Pensioner
(to be supported with proof)

45

Whether the Family Pensioner is in receipt of pension / family pension. If so
details thereof

46

Amount of Provisional Pension / Family Pension paid
Period for which paid From to

47

Amount of Provisional Retirement Gratuity/ Death Gratuity sanctioned and
paid

48

Recovery of Government dues

(Fill in the required information only if applicable)

Details of Government dues recoverable out of gratuity and head of account
to which they are to be credited

Amount | Major Head

License fee for the allotment of Government
accommodation ( see sub rule (2), (3) and (4) of
Rule 133 of Maharashtra Civil Service (Pension) Rules, 1982).

Dues referred to in Rule 134 of M.C.S.
(Pension) Rules,1982

Balance of the house building advance

Interest on House Building advance

Balance of Conveyance advance

Interest on conveyance advance

Balance of Computer advance

Balance of any other advance (specify the nature of advance)

Interest on any other advance specified above (if applicable)

Over payment of pay and allowances including leave salary.
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Income tax deductible at source under the Income Tax Act, 1961
(43 0of 1961).

The amount of license fee for the retention of Government accommodation
for the permissible period of one month beyond the date of retirement.

Any other assessed dues and nature thereof

Recovery of share of Management contribution to provident fund as per GR
dated 04/11/1968

TOTAL :
49 Amount of Gratuity to be withheld for recovery of un-assessed dues, if any.
50 Head of Account to which pension and gratuity are debitable
51 Enclosures as per the attached list Specimen signature,
Identification documents
in duplicate and recent
Joint  Photograph  in
triplicate to be enclosed.
52 Any other information that is found necessary to finalize the pensionary
benefits

It is certified that,

1) Departmental Enquiry is pending against Smt. / Shri (As mentioned in the
Government Resolution Number ------------ dated ----------- )

2) No departmental enquiry is either pending or proposed to be held against Smt. / Shri

as per certificate No. dated-----
issued by
3) No Government dues remain to be recovered from Smt. / Shri or amount of
Rs. to be recovered as given at Sr. No. 48 above.
Smt. / Shri is full time (designation) in the school/ College from
to , Which is recognized by Government of Maharashtra.

The undersigned having satisfied himself that the above particulars are true and that the service details of the
Government employee have been verified by the undersigned for authorizing Payment of Pension/Family Pension/
DCRG as admissible under Maharashtra Civil Service(Pension) Rules,1982.

Signature:

Full Name:
Designation of the Pension
Sanctioning Authority
/Head of the office.

List of Enclosures:

1) Original Service Book with pay fixation duly verified by the competent authority. (Last increment drawn or due
immediately before retirement, date of retirement, category of retirement to be indicated in the service book).
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2) Original Medical certificate of incapacity as per Rule 72 of MCS (Pension) rules 1982 if the claim is for Invalid
Pension.

3) In case of absconding Government Servant copy of FIR duly attested, relevant sanction orders from the
Government of Maharashtra.

4) (a) Two specimen signatures, duly attested by the Head of Institution or if the pensioner is not literate enough to
sign his name, two slips bearing the left hand thumb and finger impressions, duly attested by the Head of Institution.
(b) Three copies of joint passport size photograph with spouse, if spouse is alive or three copies of the single
passport size photograph if the spouse has predeceased, duly attested by the Head of Institution.

(c) Two slips showing the particulars of height and identification marks, duly attested by the Head of Institution 5)
A statement indicating the reasons for delay in case the pension papers is not forwarded before six months of the
retirement of employee.

6) Written statement, if any, of the employee as required under rule 121(1) (a) (1) of Maharashtra Civil Services
(Pension) Rules, 1982.

7) Brief statement leading to reinstatement of the employee in case of the employee has been reinstated after having
been suspended, compulsorily retired, removed or dismissed from service or completion of departmental enquiry.

8) History of Service with details break/s in service and its / their condonation by Competent Authority.

Certificate of Service in other Institution (s).

9) Last pay certificate.

10) Consent from pensioner for recovery from pension in case of any overpayment.

11) In the case of handicapped / mentally retarded children claiming family pension for life, the form should
invariably be accompanied by certificate from a Medical Officer not below the rank of a Civil Surgeon stating, as far
as possible, the exact mental or physical condition of the child along with a certificate from the sanctioning authority
that the handicap is of such a nature which prevents him or her from earning his or her livelihood duly evidenced by
a Medical Officer not below the rank of a Civil Surgeon.

NOTE:

1. When initials or name of the employee is incorrectly given in the various records consulted, this fact should be
mentioned in the letter.

2. Only three copies of recent Joint photograph need be furnished.

3. If the Family Pensioner is governed by rule 116 of Maharashtra Civil Services (Pension) Rules, 1982, and is
unmarried or a widower or a widow, he / she is eligible for Family Pension till date of death of such pensioner or
remarriage whichever is earlier.

4. If the Family Pensioner is governed by rule 117 of Maharashtra Civil Services (Pension) Rules, 1982 he shall be
eligible to receive Family Pension for a period not exceeding 10 years from the date of death of the employee while
in of service.

5. Strike out which is not applicable.
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gRf3re-g
@I 0T shHieh: Af9-2098/1.55.34/A4a1-% faT®H 02 e, 209y Aiea IRRE)

FaiadTaizl a1 gumeileaR TR ®RIEAred]  Feiiddy  ghRonadd
TS TSYHT HRIATET HRUAT T,

9 AP 09 LR, 2094 UG Y |d g BIm=T / f&71d 09 AR, 2094 Yl
Mg SMSedn R Maxiiadd Jdrul FeSWMIS] HRIGADS AR T oedl dd
ARG A1 3 fuiarean RS- Heiles THAT-9 e JATa3TD Aol Alfed!
ffed TH=aTd W HHaR)/ QT IR JrdThg SUGE Ho+ YUK ATdl. T IMER
I JehR 0T TR BRUGT ATd. SR FRATHT BRTGUS 3101 HaTqRAHE M3 TRl
AT BRIGIR WIGR HRUYN A, Fd FAGA F2h g [G9rmdies a8d
el ST qd HrATGAT i 09 LR, 094 URET AdT g som=ar / faiisd
09 LR, 2094 Y41 g1 3T IR Ma<iida TR0l HETS WIS BIITGATHS ATGR
9 ST qd HHar=ard] AT s TRl AT THIT AR HRUI §ITHRSD AT,

) HERTE AR {ar (Fesiiad) a9, a¢R Helle M9 BHid 99¢ TIR Yoid 9
d 30 AL AT g BIUM=AT TSI BHATATE! ATal T BT T / faHmT
PRI TAR B 3N HHAATE! Feiidas TbR0l TR BRUATE] TART F& BRI
MMz PH 3. 3B g HfqaRvl G RN Ire] fsvard auaven daref a1
TSI HRUATT 3] TR, Fd T2HIY [T yq@/ [T g/ wralad wRai
T HIATSATIIS HHATITH! 33T ATST YT B SuITa! TSR] BT JMER T
EREISSUKIPEIRICINER)

3) @M YWEle TS auid fNgd Bl eHEien Mgkl geRol
FrgeiidaaTta= a1 AT TAR BRUGTHRI ATy ol Aifgadl 2 Fofarea
U= HHID (d) (9) (9) AT @) (9) () FE TG BeITJaR Fadid BHATATH G / AT
PedIdhgT AT WERIGE SUGE Hod 9udd Idl. d8d 98 HHA 4@
HIYTDH GRG0 Ho YOIl BRIATS! HRIET g Fi=dn Fgciiadaraar Gaiergd! |e1
A SMET TR TIR HRUYTBRIT MI2I b <1 Alfe<il g o) BRIGUA YUl TIR AT
T g1 BRI,

¥)  ERIad UHRol IR HRUATHRT Haref YuITesId “Pension Processing” & 9T
TSI 32, Fax W Mg BTGy TRl SIS 38R0 g |idaRo
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SNHIATAT FERID AT Hhd[dbl UUTST T2 Hod ST BTl
I HehRUT TR BRIGAT AT AT] AIS! “Pension Processing” AT TITITER
T JUITIT THITT WO WX YhR 0T TR BRUG AT TR “Forward to DDO” © g4
ST R TR 0T ITBRYT G HGIRU ABTITehS T35 et AIa HRId.

4 MR SMERY I AfIaRT STf=am Qi Hdhdid™ (DDO Login) TOTTeS Hed
Td31 HRMEL. HAIGT BT HHATGET Ala] A W 8lss. Iila Alfedl Iy
AT &I UehRT SMERVT T AIART SIfIHT=I™ WS EaR I (Approve) BRI, &
Hifel AT eaar aREBTC-31 Hefles T Jue e R TIR Blgo).

§)  OMENUl 9 JfAdRur IfsIrd] GerRIdrdl  ddhdie™  (DDO  Assistant
FHNTHEIT) ARV T FfIART SIS A= HS3 T (approve) ﬁ‘cﬁﬁaﬂ? eI
URRBTE-31 #Efle ) qaid Ul A d A1 BrAGd TN dIe) BRIew.
BIATHT TR FAfoie] Uead IR BHATAT b el YD qUd SR a2 By
A g Ad1 Fgeida JRd g0 Fgeiiad-ren faqieygdl fear |gr afe

AETEITS BTG AT TSR HRId.

) 3MMERTT T AIIARTT BT YOG IiIed Average Pay Calculator IT Screen el
S HHATIT FaRiida TUR SR T8 rAT da- quiRIerdl difedl dlosigdd
R,

¢)  DDO SINFALY Fg<iiadd YHRUIId AT ST (approve HRATT) Ad dURTS
TRYY ATt TURITl BTRITHT TR gl BRIAT, BRI Yhal TehR0l HUIhId
approve HeITaR I HIVTATS! g8& Bl VTR ATal.

Q) I HHATATE! SiT AT Hare IT Yoo e Iuched ATe, ol [yol A
FgadTaIgar MUY ITGE IR I ATREIIE] §AR Blel JqdTalcHD
93N MENYT 9 AfaaRur TG FERIBIAT dAdhdide  (DDO  Assistant
IIRFHLD) AMHATT I IRTAT BT, SaT:- BIYFIRT A1d, U, S.

o)  URFIC-37 HEfles T TAR SATCATIAR AT {TH W Sl FHIOIH 9 Dol
3ed. B ST JHOIA S Aiedl Wl Tl T (Aifed] Yomdld Suoe
TACIM) il Al W Fafed YRS [T v / 99N 99 / BRIy il
AR TR BRIl
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99)  UUMGleaR SAfHd: FIgeiiad™ YRl HRUAYdl “Demo User” U SUGE
ST GAIT ATUR TSRV G HAART ATHRT / e F8RIH (DDO Assistant / DDO)
il B THTET, SIS 3(ehT FRETH A BlS .

Q)  FERidaarizer IuGe $o9 I 3feed] JAUgR Fd bRl i
THROI TIR BT A, TATY, JOMST ATuRTd Blal TSIV 3TN HATAATAI, B9l d
BIYNR A IUHASS (Fgiidd=) Jiegreil T Aevard JTdT.
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Finalizing a single format by
integrating information in various
prescribed formats under Pension
Rules for preparation of a pension
case and other changes.

Government of Maharashtra
Finance Department

Government Resolution No.: Senive-2014/CR-36/Seva-4
Madam Cama Road, Hutatma Raj guru Chawk,
Mantralaya, Mumbai-400 032.
Date:2nd July, 2015.

Introduction -

The Maharashtra Civil Services (Pension ) Rules, 1982 prescribe various formats through
which the Head of office collects information relating to sanction of pension, from the retiring
Government servant or from his nominee in case of a deceased Government employee.
Thereafter the pension case is prepared and submitted to the office of the Accountant General for
authorizing the same. Since this process takes a long time to collect the required information and
prepare pension case, the final authorization and payment of pension is unduly delayed.
Similarly, it has become necessary to amend / delete the unnecessary / time barred provisions of
these rules. Thus to amend the procedure of preparation of a pension case in order to avoid
delays in sanction and payment of pension and to obtain only the essential documents from the
retiring Government servant or from his nominee in case of a deceased Government employee,
by prescribing a single format by integrating various formats was under consideration of the

Government. The Government now therefore, resolves as under.

Resolution:

A) Sanction to preparation of pension case on the computer system and to consolidate
different formats into one single format for collection of information and submission of the

same to the office of the Accountant General.

1) Facility to prepare a pension case on-line has been made available on the pension system
named Nivruttivetanwahini. Government is pleased to accord sanction to the preparation of
pension cases on this system in a single format shown in Form-1 set out in Annexure-A to this

resolution and submission thereof to the office of the Accountant General with effect from 01st

Page 9 of &



Government Resolution No.: Senive-209%/CR-3&/Seva-%

September, 2015. It shall be mandatory from 01st September, 2015 to prepare and submit every
pension case in this revised format.

2) Head of office should obtain the required information from the retiring Government
servant, enter the same into the system and generate the requisite format shown in Annexure-A.
Then the same should be got printed and submit case to the office of the Accountant General.

B) Preparation of Pension Case:-

1) Responsibility of Retiring Government Employee:-

1) It shall be the duty of every retiring Government servant to submit information in Form-
1 prescribed in Annexure-A to this resolution, duly filled in within the prescribed time limit, to
the Head of Office.

2) It shall be the duty of every Government servant retiring voluntarily to submit the
information in Form-1 set out in Annexure-A to this resolution, duly filled in as soon as possible,
to the Head of Office.

3) It shall be the duty of the family of such deceased Government employee to submit the
information in the Form-1 set out in Annexure-A as soon as possible, to the Head of office.

4) Form-1 prescribed as Annexure-A is available on the Nivruttivetanwahini portal. Only
the personal information essential to prepare pension case required from a retiring Government
servant or from the family of a deceased Government servant should be furnished.

5) Rule 121 (1) (c) of the M. C. S. (Pension) Rules, 1982, prescribes obtaining finger prints
of an illiterate Government servant. From the date of this resolution finger prints of literate
Government servant should in no case be obtained for submission of the pension case.

6) It shall be mandatory for the retiring / retired / family of the deceased Government
servant to mention his / of such deceased Government servant’s UID number in the system.

7) The retiring Government servant shall open pension account in any of the prescribed
banks (having core banking facility). Similarly, the Family of the deceased Government servant
should also open such bank account. It shall be the duty of the retiring employee / family of the
deceased Government servant to mention the accurate details of such account along with IFS
code of the bank branch in the Form-1 set out in Annexure-A.

2 Responsibility of the Head of Office:-

1) Head of office shall obtain the required information prescribed under rules 115 (1) (2),
116 (14), 117 (7), 121 (1) (c), 123 (1) and (3) of the Maharashtra Civil Services (Pension) Rules,
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1982 within the period prescribed in Section 10 of the said rules from the retiring employee in a
single format set out in Annexure-A as Form-1.

2) In case of death while in service of a Government servant, the information prescribed
under rule 136 (2) (b), 136 (3) (A) and (B) and 144 (2) (b) (i), (c) (iii) and (d) (i) of the M. C. S.
(Pension) Rules, 1982 should be obtained by the Head of office from the family of the deceased
Government in the single format set out in Annexure-A as Form-1, as soon as possible.

3) Head of office should obtain only the personal information essential to prepare pension
case required from a retiring Government servant or from the family of the deceased
Government servant.

4) Head of office shall then enter the information obtained as above and that available in
the official record. Most of the information would automatically come from Sevaarth system.

5) Pension case shall be prepared by the Head of office in the Form-1 prescribed in
Annexure-A prior to minimum six months of the date of retirement of such employee on
superannuation.

6) The Government is also pleased to direct that from 01st September, 2015 all pension
cases of the Government servants retiring on superannuation / voluntarily should be prepared in
Form-1 shown in Annexure-A and submitted on line to the office of the Accountant General. The
pension cases of those Government servant who have retired prior to 0lst September, 2015,
either on superannuation or voluntarily or who dies while in service prior to that date and whose
pension cases have not yet been submitted to the office of the Accountant General should also be
prepared and submitted in this manner.

7) The Head of office shall then print Form-1, sign the said form and attach required
documents and service book. Then he shall submit the case to the office of the Accountant
General.

(C)  Other important instructions:-

1) Pension cases in any other manner than prescribed above shall not be accepted in the
office of the Accountant General with effect from 01st September, 2015.

2) Pension cases of those Government servant who are on deputation on the date of
retirement shall be prepared and submitted by the authority prescribed under the M. C.S.
(Pension) Rules, 1982 in the manner set out above.

3) All pension cases shall be submitted to the office of the Accountant General prior to

minimum three months of the date of retirement of a Government servant.
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4) Detailed instructions for preparation and submission of pension cases on the system are

given in Annexure-B. All these instructions should be followed scrupulously.

(D)  New Reforms:-
1) From the date of this Government resolution, the restoration of pension after completion
of the period of 15 years of commutation shall be made automatically without obtaining

application from the pensioner.

2) Suitable amendments to the rules in view of the above provisions shall be made in due
course.

3) This Government Resolution is applicable only to the cases where pension papers of
pensioners/ family pensioners are pending to be forwarded to the Accountant General Offices for

pension authorization on the date of the resolution.

This Government resolution of Maharashtra Government is available at the website
www.maharashtra.gov.in. Reference no. for this is 201507021204410105. This order has been

signed digitally.

By order and in the name of the Governor of Maharashtra.

S M I Digitally signed by Sunil Pandurang Pandhare
U n I DN: c=IN, o=Government Of Maharashtra,
ou=Under Secretary, postalCode=400032,
P d st=Maharashtra,
a n u ra n g serialNumber=8b7dc58e83c9774e4419a7aee

ac77eae7cdea272d759dfb29451bcfe7e3f04c9
Pa n d h a re , cn=Sunil Pandurang Pandhare
Date: 2015.07.02 12:14:18 +05'30"
Sunil Pandhare

Under Secretary, Government of Maharashtra
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Annexure-B

(Annexure to the Government Resolution number Senive-2014/C.R.36/Ser-4, dated
2nd July, 2015.

Procedure to be followed for preparation of pension cases through the pension system

named Nivruttivetanwahini.

1) All pension cases of the Government servants retiring on superannuation / voluntarily
from 01/09/2015, should be prepared in Form-1 shown in Annexure-A and submitted on-line to
the office of the Accountant General. The pension cases of those Government servants who have
retired prior to 01/09/2015, either on superannuation or voluntarily or who died while in service
prior to that date and whose pension cases have not yet been submitted to the office of the

Accountant General should be mandatorily prepared and submitted in this manner.

2) As per rules 118 of the Maharashtra Civil Services (Pension) Rules, 1982, every Head of
office / Head of Department should prepared a list of employees due to retire within the next 24
to 30 months and start process for preparation of pension case of such employees. The list of
such employees due to retire is available to the Drawing and Disbursing Officer (DDO) on the
Sevaarth Application. Every DDO in the office of the Head of office / Head of Department shall

be responsible to make available such list to the Head of office / Head of Department.

3) To prepare pension case of the employee due to retire in the next one year from the
Pension Application, necessary information from the employee / his family should be obtained as
envisaged in paragraph number (B) (1) (1) and (B) (1) (2). Similarly, the service book of such
employee should be filled in and completed. In this way it should be ensured that the required

documents / information is ready before 6 months from the date of retirement of such employee.

4) In the Sevaarth Application an option named “Pension Processing” is available. The
assistant of the DDO in the office of the Head of office should enter the system with his login
details. The assistant of the DDO should then enter the required information for the employee
whose pension case is to be prepared in the format obtained by clicking the “Pension Processing”
option. Thereafter, he should send the case on-line to the DDO by clicking “Pension Processing”

forward to DDO button.

5) The DDO should login with his login details in to the Sevaarth Application. He will get a

list of employee whose pension cases have been prepared on the system as above. He should
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verify the information for a particular employee and if the information is correct, should click the
“Approve” button. After approval the information in the form set out in Annexure-A will be

generated.

6) The Assistant of the DDO should again login to the system. He will see the approved
cases. He should take print out of the pension case in the form set out in Annexure-A and submit
to the Head of office. The Head of office should then attach all the required documents and the
service book of such employee and send the pension case at least 6 months prior to the date of

retirement of such employee.

7) The DDO should carefully enter the correct information about the salary of the employee
whose pension case is being prepared, in the fields available on the “Average Pay Calculator”

screen.

8) The DDO should approve the pension case only after verifying that the information is

complete and correct. Once the case is “Approved” in the system, no corrections can be made.

9) The information about them the employee which is available in Sevaarth will be available
automatically. Therefore, only the remaining information will have to be entered by the assistant
of the DDO. Ex. name of the Treasury, Address, etc.

10)  After generation and printing of form set out in Annexure-A, the DDO should verify
whether the information about all the required certificates has been correctly entered. If some
information has remained to be entered in to any certificate because of non-availability of such
information in the Sevaarth System, the same shall be entered manually and thereafter, the Head
of the Administrative Department / Head of Department / Head of office should put his signature

on the pension case.

11)  Before finally preparing a live case, the DDO Assistant / DDO should use the facility as
“Demo User” so that the actual case can be finalized without any problem.

12)  With the help of the Pension System all types of pension cases can be prepared easily.
However, in case of any problem, the concerned should contact the Deputy Director (Pension) in

the office of the Director of Accounts & Treasuries.
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